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How to Start the Application Process  
1.  CITI Training.  Determine that all study team members, investigators, coordinators, nurses and data entry, etc. have completed the CITI training.  This must be done PRIOR to submission. 
2.  Notify the IRB Office via email that an application is being submitted. Include the study title & the name of the Principal Investigator. For Full Board applications, contact Charlene Walvoord at cwalvo@lsuhsc.edu. For submissions requesting Expedited or Exempt review, contact Sylvia Young at syoun3@lsuhsc.edu.
3.  The Institutional BioSafety Committee (IBC) application must be prepared and submitted to that committee. Verification of IBC submission is required prior to IRB approval.

4.  Submit the Demographic Form, a signed Conflict of Interest Attestation form for each study team member, the IRB Application, and any additional required documents.

There are three categories for application: 




5.  Submissions must be typed, signed and dated.  A cover memo listing the documents must be submitted with the application.  The PI must sign the memo.  The paper copies of the documents must be delivered to the IRB Office, 433 Bolivar St., Room 206.  No electronic submission is available.
6.  Applications are accepted every business day. Incomplete applications, unsigned documents and incomplete CITI training requirements will delay the processing.
7.  All correspondence from the PI to the IRB must be signed by the PI. This is required throughout the course of the research.
DEADLINES
A full board study will be assigned to the next available meeting by the Chair.  IRB applications for full committee review must be received by the last working Wednesday of the month prior to the meeting date.  Committee meetings are usually held on the 3rd Wednesday of each month. 
Expedited and Exempt applications are considered in the order that they are received, usually within 2 weeks.
Not sure if your project is research? All research projects involving humans, either through direct interaction with the subject, or collection of information about the subject, must be presented to the IRB for consideration. A determination will be made by the IRB Chair in consultation with the applicant. E-mail Kenneth Kratz at kkratz@lsuhsc.edu with details of the proposal, to receive a determination.
Other Questions?  Contact the IRB Office 504 568-4970.
Full Board


Greater than minimal risk as defined in 45CFR46 and 21CFR50:  These applications require review by the full committee at a convened meeting.





Expedited Review


The researcher must demonstrate in the application how the proposed activities fall into one or more of these categories.  The expedited review is not a “fast track” but is for studies that contain activities that are not greater than minimal risk. These studies if deemed appropriate for Expedited Review will be considered by the Chair and/or designee.  











Determination of Exempt Status


The determination of exempt status can only be made by the IRB; therefore, the researcher must apply for exemption from IRB approval and oversight. If the exemption is granted, the PI must still submit an annual status report.








