	Position Description Form
	Position # - 0



LSU HEALTH SCIENCES CENTER – NEW ORLEANS CAMPUS
POSITION DESCRIPTION FORM(R 6/2011)
	College/Div--Dept:
	
	     
	[bookmark: Check2]|_|New         |_|Update  

	Department (PeopleSoft Code):
	     
	[bookmark: Check3] |_|Master Job Description

	

	PeopleSoft Position Number:
	(1)
	     
	(2)
	     
	(3)
	     

	Position Inventory Number:
	(1)
	     
	(2)
	     
	(3)
	     

	

	Request System Title: (Working Titles)
	% Effort Per TC

	     
	
	   

	     
	
	   

	

	Proposed Base Salary:
	     
	To
	     

	Proposed Supplement, if applicable:
	     
	To
	     

	Proposed Total Salary:
	     
	To
	     

	

	Source of Current Funds:
	[bookmark: Check5][bookmark: Check6][bookmark: Check7][bookmark: Check8][bookmark: Check9]|_|State           |_|Auxiliary           |_|Federal            |_|Grant/Contract     |_|Restrictive     |_|Appropriated Unrestricted

	

	Incumbent:
	|_|Current
	|_|Previous

	     
	
	     

	Employee Name
	
	
	Position Title

	

	Type of Unclassified Position:
	[bookmark: Check13][bookmark: Check14][bookmark: Check15]|_|Teaching        |_|Executive        |_|Administrative Officer        |_|Professional
[bookmark: Check17]|_|Non-Exempt FLSA                     |_|Exempt FLSA

	

	POSITION DESCRIPTION CERTIFICATION

	I certify that the mission, function, and duties stated in this position description are a true and accurate representation of the work to be performed.  I understand that misrepresentation in this position description may result in disciplinary action against me, up to and including termination.

	
	
	
	
	

	Signature of position description’s author
	
	Title
	
	Date

	

	Approved By:

	

	
	Dept. Head
	Date
	

	
	Dean/Director
	Date
	

	
	Personnel Officer
	Date
	

	
	Chancellor
	Date
	

	

	FOR SYSTEM USE ONLY

	Assigned System Title(s):
	
	TC#
	

	
	
	TC#
	

	

	Approved By:
	
	
	
	

	
	President
	
	
	Date


	POSITION DUTIES: (List all duties/responsibilities and % of time spent on each)

	

	     

	

	Supervised By:
	     

	
	Title of Supervisor

	Supervisor of:
	     

	
	Titles of Employees Supervised and Number Supervised

	

	Qualification Requirements

	Required:

	     

	Desired:

	     

	

	Physical and Mental Demands

	

	     









