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PeopleSoft IR-#13
Enterprise-Wide PeopleSoft Crystal Inventory Reports

Scope:

This PeopleSoft Information Release (IR) applies to Enterprise-wide PS Purchasing Inventory
Buyers and PS Inventory Managers/Supervisors.

Purpose:

The purpose is to provide Crystal Reports on Inventory Purchase Orders and Inventory
Receipts in order for End-Users to successfully manage Inventory Encumbrances as well as
Inventory Stock Levels.

Module:

The IR affects the Purchasing and Inventory Modules in Financials Reporting.

Source:

The source of this IR is a result of a Business Palicy.

Procedures

Parameters — The following must exist for this procedure to be successful:

Database: PS Financial Reporting (PSFSRPT)
Security Access: Possess Security Access to PSFSPRT

Navigation & Process Overview

Three reports are identified in this IR for an Inventory End-User (at any level) to Run, View,
Print, and Analyze. Each will be discussed in its entirety.

1st. Report Inventory Orders Not Received

2nd. Report Inventory Open PO Report

3rd. Report Inventory Receipts Outstanding By ltem

4th. Report Inventory Receipts Outstanding By Item - Short

PeopleSoft Proprietary and Confidential Page 1



Retrieval Name: Information Release - #13
Issue Date: March 18, 2004

Revision Date:

Originator: Financial Support Organization
Rescind Date:

LSU Health Sciences Center

Page 2 PeopleSoft Proprietary and Confidential



I.SI.I H |thS : C t Retrieval Name: Information Release - #13
ea ciences Lenter Issue Date: March 18, 2004

Revision Date:
Originator: Financial Support Organization
Rescind Date:

Report #1: Inventory Orders Not Received.

Access & Run the Inventory Orders Not Received Report
Viewing the Inventory Orders Not Received Report
Printing the Inventory Orders Not Received Report
Analyze the Inventory Orders Not Received Report

Navigation & Process

Accessing & Running the Inventory Orders Not Received Report

. .LSUHSC Peoplesoft Launcher =]
Dptions  Clear Cache Help
PeopleSoft System; I Financials hl L E:1
Database: IFinanciaIs Report [PSFSRPT) Ti1b
application: Cryztal Reports Tl 1le

Configuration b anager
‘Crustal Beports i
Data Mowver
PeopleBoaoks
% @ by PEopleSoft
Cluemny to dcoess

SQR

Operator 1D:

Step Action

From the LSUHSC PeopleSoft Launcher Select:
a. PeopleSoft System: Financials
b. Database: Financials Report (PSFSRPT)
c. Application: Crystal Reports

With all the proper selections made,

Click the 1 button.
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The Select Report for Financial Report (PSFSRPT) dialog box displays.

. Select Report for Financials Report (PSFSRPT) I ]

Feport Selected

|V:'\PenpleSnftHu:rystal\Vemi:rﬁ PeopleSoft ReportshHCSD Repartzlnventom Orders not Recewved RPT Browwze. .. |
Repart Location Repart Mame

HCSD Reports e HCSD MGT INV JOURMNAL INFO pt

Mew Orleans Reports HCSD MGT JOURMAL 5%5 INFO.rpt

Shreveport Reports HCSD Summary Drilldown - Date B ange.pt

HCSD Trans Detail ipt

Irventorny Open PO Aepoi RPT
[revmnkomy Orders not Recened BPT
Irventon Receipts Outstandirg by lter=Short ipt
. Irventory Receipts Dutstanding by ltem.ipt
HCSD View Receipts Outstanding 34 ap Match.ipt

% Start E; : } Cancel | Dates

. Select Report for Financials Report (PSFSRPT) | _ O] x|

Report Selected
I‘J: \PeopleSofthcmstaliVersionds PeopleSaft Repaortz\Shreveport Repartsilnventon Orders not Recewved RPT Browsze. . |

Report Location Report Mame

HCSD Reports
Mew Orleans Reports

| rvventom Orders not Hecerred BF

Shreveport Reports e [rventon Receipts Dutstanding by lkem - Short.rpt
Inwentony Receipts Dutstandrg by lkemnpt

Receiptz Qukstanding 3% ap Matchmpt

SHR MGT Accounting Summany - Fund 173t

SHR MGT SUMMARY - ALL GROUPS.rpt

SHR MGT SUMMARY - Budost Bal by Direct Expenzes rpt

- SHR MGT SUMMARY - by DEPARTHMEMT .rpt

Shreveport View SHR MGT SUMMARY - Class Funds.mt

SHR MGT Summary - Inkersst pt

SHR MGT SUMMARY - Major Drvizionz ipt

SHR SUkMARY - DEPARTMENT E<P ROLLUF rpt

SHR SUMeMARY - PROJ_DEPT - Pl Prompt.ipt

SHR SUMMARY - PROJ_DEPT ACTIVE mpt

SHR SUkrMARY - PROJ_DEPT GROUP.ipt

SHRA Summary Dnlldown - D ate Range.rpt

SHR SUMRMARY Projections. ipt

SHR Tranzaction D etail ipt

% Start [E : } Cancel Dates
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Step Action

From the Report Location: Select HCSD Reports or Shreveport Reports

From the Report Name: Select Inventory Orders Not Received

With all the proper selections made,

Click the : : button.

The Crystal Report Viewer window displays.

Buszsiness Unit: || [ : }ﬂ
INY Business Unit:l : } EEIHCE|.

i, Crystal Report Yiewer - PSFSRPT - Dpening Report - [Inventory Orders not Received. RPT] =]
|x S & # =[x 2] || 0 4 0 of o+ e o
Fresig I
Enter ¥aluels)

Step Action
6. Enter or Select Business Unit: Appropriate Purchasing BU
7. Enter the INV Business Unit: Appropriate Inventory BU
8.

With all the proper selections made,

Click the button.

Continue with Viewing the Inventory Orders Not Received Report section.
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Viewing the Inventory Orders Not Received Report

The Crystal Report Viewer with the Inventory Orders Not Received Report displays.

Since the report is at a less than optimal size for viewing, several features of the Crystal Report
Viewer window will be discussed. All of following features may serve the End-User in viewing,
printing, refreshing, or simply moving around several pages with ease. The focus of this section
will be on buttons found at the top of the Crystal Report Viewer. In addition, the functional use of
the Preview tab will be discussed.

i, Crystal Report Yiewer - PSFSRPT - Dpening Report - [Inventory Orders not Received RPT]  [l[=] E3
|x @& #|%=[= = || 14 <] I of3 =N a
Presiew |

- 0B015921 =

- 06017368 e -

- 06017369 T e S M AR T
- 06017370 O S OO s O G e e
- 06017429 N e N I o
- 06556400 i TOISIAWEE oY SMATRENCNEIN | e e T U
- D6556845 e e br e v s — e o
- 06556671 :'::2:.:@.;.:.:““ v T e e S ey ET
- D6556E60 e i -
- 06557067 R T Ll T T R -
Fl- 06557089 R T T T B e
- 06557090 | el TTLELMER S Mo gmemwcearmmvs = s = vor e
FDESSTZ44 T || | eeRERERETIR TORT O wmmmmmeees otomoT o0 T
poesszy | TSR T omImme T 1T o
- 06557251 . e -

- 06557519 = Tooom s v rmme e
- 06557525 R L LR N
Goesrs0 |l TS - rmmmemme— s o - -

- 06557534 o

T

e =l

Action

%)
=@
o

It is essential to make use of the maximum use of the viewing screen available, therefore:

O

Click: the Maximize button on the Title bar

Discussion will continue with the series of Icons (buttons) located at the top of the Crystal Report Viewer
window.
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The Crystal Report Viewer Icons

Jx%@gﬁhsz -] HHi 1 of 3 » M = |JE:.M

06000 0 ___00_0 Q0O ___0O

Step Action

: =
Click Print Report button to initiate the print options for a Report.
This button will be discussed in detail in the next section.

-
Click Export Report button to save a copy of a report to an Acrobat Format (PDF)
file and save a single or multiple pages of the report

4, g
Click Refresh button to run the similar report currently viewing but for either a different
Business Unit and/or INV Business Unit without closing the Crystal Report Viewer
window.
Click ' ™= Toggle Group Tree button to hide the Preview tab. Turning this button off (on by
default) will present a full window display of any report in the Crystal Report Viewer.
To redisplay the Preview tab click this button back on.

6. Initially the report is displayed in a viewing percentage less than 100%
Click in |352 :I' Zoom box to enter any (larger) percentage value so to "zoom in" to get a
close-up view of your document or (less)"zoom out" to see more of the page at a reduced size.
Or Click the arrow next to the Zoom box and Click the zoom setting you want to either
enlarge or reduce to a value other than the current percentage viewing.
Click Go To First Page button when on any page past the first page of a multi-page
report to return to the first page of the report.

8.
Click ﬂ Go To Previous Page button to view the previous page from the current page
displayed.

9. I—
Click in ! Page Number box to enter and view a specific page of a multi-page
report. Type a value in the box and Press Enter key and said page of report will display.

10. ﬂ
Click Go To Next Page button to view the next page from the current page displayed.

11.

Click ﬂ Go To Last Page button when on any page of a multi-page report to return to the
last page of the report.
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Step

Action

12.

Click B Stop Load button if necessary to stop a report from loading after entering
Business Unit and INV Business Unit values. Not available after report displays.

i, Crystal Report Yiewer - PSFSRPT - Dpening Report - [Inventory Orders not Received.RPT]  [l[=]

| x & & #[:=[50x =] |J K< 9 of 11 h|JE:,| =)

Presview |

- 060125355
- 06012540
06012740
(06013132
(06013147
06013251
06013367
06013423
06013755
(06013797
06013549
- 06013550
- 06013851
06014042
‘06014072
06014073
‘06014166
‘06014224
06014234
- 06014450

NEmi ASCS

j b wash basin 7 quart réctangular with file ;[
79  Medichoice 4304044402 SYRINGE EAER 2 OF 20,01

+  DISPO (16)

e

CrEd Search 50,01

3 {

=

Find what: [swinge | 14

92 I I Q 10.01

=

Crystal Report Yiewer | _I

@ Search could not find any more instances of the specified kext after this page. A

Nt

-1l

= = =
k

Step Action

13. 4 |
Click Search Text button to display a Search dialog box and find any item (alpha or
numeric) within the report.

14. Enter Find what entry in the Search box. Value(s) entered are not case-sensitive.

15. ;
Click to begin the search process.

16. The text will be located on any page of the report and will appear within a Red Box.

17.

Click repeatedly to continue displaying similar entries found in the report.
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Step Action

18. When no further entries can be located in the report, an Information box displays.

Click to close Information box

19.
Click i Close button located on top right of Search dialog box to return to report viewing.

The next discussion will focus on utilizing the Preview tab of the Crystal Report Viewer.

If the need arises to focus on one specific Purchase Order (PO) of the report and on a specific associated
PO Line, then the Preview tab will prove to be a time saver as opposed to viewing each page of the
report until the PO is located. As an example, the following will illustrate the steps in locating and viewing
the specific PO 06013851 Line 3.

Before:
i, Crystal Report Yiewer - PSFSRPT - Dpening Report - [Inventory Orders not Received RPT]  [l[=]
| x & é& #l:=fo = || 10 <] L of 11 M| R | =
Prewview |
06012538 Line Sthed g Venld  Vendr Type  Sat Had Hem  EN)
-06012540 PO 06012538  Lee, Gwendihm
FE-Ue0iaF0 1 1 1 0000011311 SEEWRG0S-001 SFO r N 01802 il
B 08013132 THREE WAY  GEND  LSWHS  DES VL
LTS 2 1 1 0000011311 SEEVHG03-001 SP0 D N 601803
k- 06013251 THEEE_WAY  GEND  LSWHE  DES WL
[+]- 06013367
,:r..|:|5|:|13423 PO 06013540  Lee, Cavendohm
- 06013758 1 1 1 0000001212 AREOTT-001-001 sPO r H BO2045
- 06013797 THREE WAY  GRHD  LSWHS  LES ce
- D601 3649 2 1 1 0000001212 AREOTT-001-001 sPO r H BO2064
- 06013850 THREE_WAY  GEND  LSWHS  DES cs
- 06013851 3 1 1 0000001212 ABEOTT-001-001 sP0 L H G205
%55145.42 THREE WAY  GEND  LSWHS  DES £s
4 1 1 0000001212 AREOTT-001-001 sPo T H 02032
014073 THEEE_WAY  GEND  LSWHS  DES £z
- 06014166 5 1 1 0000001212 ABEOTT-001-001 0] T H A02035
[+ 06014224 THREE Wi¥ GRND LIWHS DES cs
(- 06014234 6 1 1 0000001212 AEEQTT-001-001 500 r H AN IL‘
- 06014450 ——— e -
'+| NEmi ASCD ;I ‘I I }

Step Action

20. With the Preview tab displayed (if not see Step 5 above) locate PO 06013851 in the list.
Notice the = Plus Symbol to the left of PO. This signifies that there are multiple lines to the
PO. Click = and it will change to a =l Minus Symbol.
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After:

. Crystal Report Yiewer - PSFSRPT - Opening Report - [Inventory Orders not Received.RPT]  [li[=]
| & & # =[x =] || 14 4 3 of i1 =Y =

Preview | e k

.. 06012535 N TDQQ'E Grl:ll_ll:l TI’PE b GRHD LEWEHS DES Cam ﬂ
- 05012540 | PO 06013851  Lee, Cwendhn

(- 06012740 1 1 1 0000001284  MEDLINE IMDUIST ) r H 601325

" Oab13132 THEEE WY  GREND  LSWHS DES s

- 06013147 2 1 1 0000001284  MEDLINE IMDTUIST SFO r H 601317

IR e THEEE_WAY  GREWD  LSWHS  DES s |
- 06013367 Q00000124 MEDLINE IMDUST SPO M

: 3 1 1 D 601322

[+ 0013423

i THEEE WAY  GRND  LSWHS  DES cs

[#- 06013755 -

[ 0601379 PO 06014042 Lee, Gwendohyn

- 1 1 1 000oo0zald  OWENS & MIMOR SFO L H G00763

- THEEE WAY  GEMD  LSWHS  DES cs

= 2 1 1 0000002214 OWENS & MIMOR SFO r H 601450

THEEE WAY  GRHD L3WHS DES s

PO 06014072  Lee, Gwenddhn

1 1 1 0000001384 MEDLINE IMDIIST GEN p W 601324

" 06014042 THEEE WY  GEND LSWHS DES s

[#- 06014072

- 06014073 FO 06014073  Lee, Gwendobyn

__ 06014166 1 1 1 NNOANA2A214  MATRRS & THOR SPN Ti 12 ANT155T lj
IT| OEm1 ADSA LI ‘ I I b

Step Action
21. Click on PO 06013851 to highlight and the resulting page of the report will display with the
specified PO outlined in blue.
22.

Click |_= Toggle Group Tree button to hide the Preview tab and to present a full window
display of the report in the Crystal Report Viewer. To redisplay the Preview tab click this
button back on.

Continue with Printing the Inventory Orders Not Received Report section.
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Printing the Inventory Orders Not Received Report
The Crystal Report Viewer with the Inventory Orders Not Received Report displays.

After viewing the report it may be necessary to print any section of the report; from a single
page to a range of pages to the entire report. The viewing configuration of the report does not
impact the printed report.

i, Crystal Report Yiewer - PSFSRPT - Dpening Report - [Inventory Orders not Received.RPT] =]

& Fl=for =] || 4 11 of 11 Ji=S =

| X

()

Prinkt Fepork
[+ 0855 .
[+ DES5 78654 . :I
[+ D6S57863 ventory Orders Mot Received Recived . Mo
[+ 06557870 iy o Recy Al
Lus

) 06557871 Loy Do PO Q e
[+ 06557873 RINGE 1 CC TB SAFETY 25GX5/8 ---BD 305277 2000 000 2000
[+ D6E57674 Sl print E|
[+]- DES57875 YRINGE 2000

o angesT  Printer: MWSH-PSPSREYAPS-P20a on Ok,
. Baake | IP_10.1.201.52 s
[+ OESS7ETT VRIMGE Eame 2000
[#]- 06557878 | _ 4|
[+- 06557874 1364a0._[ Frint Range 200000
[+- 06557883 EVICE
[+ 06557884 @Eupies:l 13:
[#]- 06557885 :

v LCollate C

[+ 06557886 Yokt il beliohere lore 4nnt
[+]- 06557887 J R .
[+ 08357553 ITTH WLGS- Protective Safety., Teflon, Fobneson &
[+ 06557589

TarrdsHP A VHE disposable truesdoce S0104s 20000 0.on 2000 it
e vl

Step Action
- =1
Click Print Report button to initiate the print options for a Report.

2. The report will print to the designated Network Printer.
3. Select Print Range desired:

a. All to print the entire report

b. Pages - Erom/To to print a specific range of pages

4. Enter a number for Copies greater than 1 if desired.

5.
Click to execute the Print options.

Continue with Analyze the Inventory Orders Not Received Report section.
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Analyze the Inventory Orders Not Received Report

. Crystal Report ¥iewer - PSFSRPT - Opening Report - [Inventory Orders no

LSUSE Inventory Orders Mot Recedred
Pre:
1
1 2
- MBI e D S —— p— T TR EEE Y]
[(To Vemid b T e - g Alw B e Bl | e [T L ey Pres
T 11 ===l CARTLRFEL L [ T E T e e = - = T e i
A vEY LEFE WD G B g s e, d—
I ——— BT .o e PR — - — v r whed e
MAEAY LFE LD B
s [ i L S . i e — - — vy e e
MAEVY LFE LD [T]
§ —— AL L s v R e S - — - — v r b (=
MIE VY PR Ve e - .y
LI I o
¥ § g —— PR LL I - e . -— - -— v " b b
i Y LA ARl E e =
[ § g sl PRIRREE LL_ i S S daaid ek [™} - - B P bt fobwi
WA AT AR e e U S WL b iy B
iy § ¢ —— LL R ST e —-— - -— i b bt
MIE Y e U e "W -
B g el MASIREEEE AW g B e - - - — v Skt ]
LT R T T T AN e TR AT WA
i b —— BT L L R el W RS LAWY ey e - v i bt ikt
A Y WEEE e [T
¥ § 0 —— PR G R LL I b il - - - v r b b
MY EAFE VR A, A a——-a
® —rind B LL ey, g i A [ = £ ¥ P b b

T ] [T

Each of the Inventory Reports will have three consistent items that will print on
each and every page of the report.

Step Action

1. The Title of the Report will be on the top center of each page of the report

The Date and Time the Report was run will print on the top right edge of each page of the
report

The Page and Total Pages of the Report will print on the bottom left of each page of the
report.
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Sample Inventory Orders Not Received Report as displayed in the Crystal Report Viewer

LSUSH Inventory Orders ot Recedred

List
@I:im Sthed 7, Venld  Vensdkr Trpee Skt Hiold Hem Long Desx
@)PD 06004450  Lee, Guendohm
@1 1 1 0000002214 OWEHNS & HIHOE SPO r H 601319 Eimberkr Clak $62124 Heary daby b imgiard

THEEE_WAY GREND LEWHS DES =3 orwe-step sime 2wt 1300cs .

2 1 1 0000002214 OWEHS & KIHOE SPo I H 601321  Eimberkr Clak #62136 Heamry Dnaty Eimguard
THEEE WA GERHD LSWHS DES cs Orwe step sime 36H30;

3 1 1 0000002214 OWEHS & LIOER SP0 I H 601323 Emmberkr Clak #62154 Heary Doty Eimgiard oo
THEEE AW GEHL LEWHS LES Cs SLep RTAD S04,

3iai04 10258 24P

| MNaich
Retaved t?]me % i WMaxbch
@PD Ly LAy FRequired St Locaicm FRpt Simhus PO Lmte Chrig Prem
@50 na 3500 1500 v P SPOLOL00 M BLA8M03 212503
35000 21500 13500 ¥ P SP10100 M IIEI0E 81253
10000 aTnnn z000 K P EPO10100 M 252803

The Inventory Orders Not Received Report contains information in the body of
the report that have Headings, as well as information that does not have
Headings displayed at the top of each page. The information is in three steps for
ease of understanding.

Step Action

4. Each report is first grouped by PO and listed in ascending order.
The following do not have Headings displayed on the report:

= PO - Each PO number with a balance to receive is listed in bold print.
= Buyer — Each PO has Purchasing Buyer's name in bold print.
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Step Action
5. The following do have Headings displayed on the report:

*» Line — Individual PO Lines for the PO number with a remaining amount.

» Sched — PO schedule number

= Dist Ln — Distribution Line

= Ven ID — Vendor number

= Vendor — Vendor Short Name

= Type-PO Type

» Stat — PO Status — A = Approved, D = Dispatched, O = Open

» Hold — PO Hold Status — Y (Yes) = On Hold; or N (No) = Not on Hold

* |tem — Inventory Item ID purchased on PO

= Long Descr — Inventory Item ID description

= PO Qty — Qty on PO Line Distribution Ordered

» Received Qty — Qty Received on PO Line Distribution

= Balance to Recv — Balance to Receive on PO Line Distribution

= Match Action Required — PO Match Action Required (Y = Yes; N = No).
Match action should always be Y for Inventory PO’s.

» Match Status — PO Match Status (T = To be matched; N = Not required and
should not exist on inventory PO’s; P = Partially Matched)

= Location — Location Inventory Item shipped to

» Rcpt Status — Receipt Status — M = Moved to Inventory which applies to Qty
already received on the PO Line Distribution which indicates the received qty
is included in the balance on hand in inventory; R = Received which applies
to Qty already received on the PO Line Distribution which indicates the
received qty is NOT included in the balance on hand in inventory; “blank” =
not received.

» PO Date — Date PO was created

= Orig Prom — Original Promise date entered on the PO. Original Promise
date should be entered on the PO to track vendor’s promise to deliver date.

6.

The following do not have Headings displayed on the report:
= Match Control — THREE-WAY = PO/Receipt/Voucher required for payment. All
Inventory PO’s should be THREE-WAY Match Control
= Ship Via — Transportation mode selected for shipment of the order
= INV BU - Inventory BU
= Freight Terms — DES = Destination; PPA = Prepaid and Add

End of the Inventory Orders Not Received Report section. Click here to Return to Start of this IR.
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Report #2: Inventory Open PO Report.

Access & Run the Inventory Open PO Report
Viewing the Inventory Open PO Report
Printing the Inventory Open PO Report
Analyze the Inventory Open PO Report

Navigation & Process

Accessing & Running the Inventory Open PO Report

_.LSUHSC PeopleSoft Launcher =]
Dptions  Clear Cache Help

PeopleSoft System; I Financials hl L E:1
Database: I Financials Report [PSFSRPT] Ti1b
&pplication: Crystal Reports i 1e

Configuration b anager
‘Crustal Beports i
Data Mowver
PeopleBoaoks
% @ by PEopleSoft
Cluemny to dcoess

SQR

Operator 1D:

Step Action

From the LSUHSC PeopleSoft Launcher Select:
a. PeopleSoft System: Financials
b. Database: Financials Report (PSFSRPT)
c. Application: Crystal Reports

With all the proper selections made,

Click the 1 button.
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The Select Report for Financial Report (PSFSRPT) dialog box displays.

. Select Report for Financials Report (PSFSRPT)

Feport Selected
I‘»-’:HF'EDpIeSth‘\crystaI\Uﬁm PeopleSoft ReportshHCS D Repartzh nventon Open PO Report BFT Browwze. .. |
Repart Location Repart Mame

HCSD Repoits e HCSD MGT INV JOURNAL INFO rpt

Mew Orleans Reports HCSD MGT JOURMAL 5%5 INFO.rpt

Shreveport Reports HCSD Summary Drilldown - Date B ange.pt

HCSD Trans Detail ipt

[Fventom Opan PO Hepot BPT
Irventary Orders not Recered RPT
Inventon Receipts Outstanding by ltem - Short ipt
] Inventory Aeceipts Outstanding by bem.ipt
HCSD View Receipts Outstanding 34w ay Match pt

% Start [_:E ; } Cancel Dates

im. Select Report for Financials Report (PSFSRPT)

Report Selected

'\ PeopleSoftiomstaliVersiondh PeopleSoft RepaortshShrevepaort Beportzhlnventony Open PO Report RPT Browze. .. |
Repart Location Repart Mame

HESD Floports T e

[Fventony Orders not Recered RFT

Shreveport Reports e [Fventon Receipts Qutstandng by Ibem - Short,pt
Inventony Receipts Oukstandng by lbem. pt

Receipts Outstanding 3w ayp Match.pt

SHA MGT Accounting Summarny - Fund 113.pt

SHR MGT SUMMARY - ALL GROUPS. ipl

SHA MGT SUMMARY - Budget Bal by Direct Expenzes.rpt

. SHA MGT SUMMARY - by DEPARTMENT rpt

Shreveport View SHR MGT SUMMARY - Class Fundsipl

SHA MGT Summary - Interest ipt

SHA MGT SUMMARY - Mapor Divisions.ipt

SHA SUMMARY - DEPARTMEMNT EXP ROLLUP.mpt

SHR SUMMARY - PROJ_DEPT - Pl Prompt. rpt

SHR SUMMARY - PROJ_DEPT ACTIVE. ipt

SHR 5UMMARY - PROJ_DEPT GROUP.pt

SHA Summary Drilldown - Date Bange.pt

SHR SUMMARY Projections. mpt

SHA Tranzaction Detal ipt

% Start &E ; } Cancel DS
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Step Action
3. From the Report Location: Select HCSD Reports or Shreveport Reports
4. From the Report Name: Select Inventory Open PO Report
5.

With all the proper selections made,

Click the : : button.

The Crystal Report Viewer window displays.

i, Crystal Report Yiewer - PSFSRPT - Opening Report - [Inventory Open PO Report.RPT] [_ O]
|x S & # =[x -] || 0 4 0 of o+
Fresie |
Enter ¥alue(s)

Buziness Unit: || [ : }ﬂ
INY Business Unit:l | : } EEHCE|.

Step Action
6. Enter or Select Business Unit: Appropriate Purchasing BU
7. Enter the INV Business Unit: Appropriate Inventory BU
8.

With all the proper selections made,

Click the button.

Continue with Viewing the Inventory Open PO Report section.
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Viewing the Inventory Open PO Report

The Crystal Report Viewer with the Inventory Open PO Report displays.

Since the report is at a less than optimal size for viewing, several features of the Crystal Report
Viewer window will be discussed. All of following features may serve the End-User in viewing,
printing, refreshing, or simply moving around several pages with ease. The focus of this section
will be on buttons found at the top of the Crystal Report Viewer. In addition, the functional use of
the Preview tab will be discussed.

. Crystal Report Yiewer - PSFSRPT - Opening Report - [Inventory Open PO Report.RPT]

| %@g’?:haz -] |J Mo 1 oF10 I|J|§£;| a
Fresiew |
# 06015921 &
- 06017365
- 06017369 oo v 2 i 52y cm
- 06017370 P T et v P e mm oD e v EmNS T e omumer
- 06017429 S — -
- 06556400 i R
¥ 06556848 P i e ==
__ QG556871 L TR : : :: 1=t L L it ild A
EEl- 06556860 et g GRRIRE MR a6 e me R,
- 06557057 e e e e E SR Sl R e P T T e
E 08557089 ot el BT e e e v me oo T
2Rt I N il T o—
- 6557244 . ——
- 06557247 L R
moessst | mrIREEUIIND DD IDUTUD DEEEEICTIL
- 06557519 e e
H o RN m— DRLTLREE M i K LI K ¥ ¥ el CEVECLLIN il A CACE
- 06557528 S e . B
- 06557530
- 06557534
o
5 oo 5
Step Action
1.

O

Click:

the Maximize button on the Title bar

It is essential to make use of the maximum use of the viewing screen available, therefore:

Discussion will continue with the series of Icons (buttons) located at the top of the Crystal Report Viewer

window.
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The Crystal Report Viewer Icons

Jx%@gﬁhsz -] HHi 1 of 3 » M = |JE:.M

06000 0 ___00_0 Q0O ___0O

Step Action

: =
Click Print Report button to initiate the print options for a Report.
This button will be discussed in detail in the next section.

-
Click Export Report button to save a copy of a report to an Acrobat Format (PDF)
file and save a single or multiple pages of the report

4, g
Click Refresh button to run the similar report currently viewing but for either a different
Business Unit and/or INV Business Unit without closing the Crystal Report Viewer
window.
Click ' ™= Toggle Group Tree button to hide the Preview tab. Turning this button off (on by
default) will present a full window display of any report in the Crystal Report Viewer.
To redisplay the Preview tab click this button back on.

6. Initially the report is displayed in a percentage viewing less than 100%
Click in |352 :I' Zoom box to enter any (larger) percentage value so to "zoom in" to get a
close-up view of your document or (less)"zoom out" to see more of the page at a reduced size.
Or Click the arrow next to the Zoom box and Click the zoom setting you want to either
enlarge or reduce to a value other than the current percentage viewing.
Click Go To First Page button when on any page past the first page of a multi-page
report to return to the first page of the report.

8.
Click ﬂ Go To Previous Page button to view the previous page from the current page
displayed.

9. I—
Click in ! Page Number box to enter and view a specific page of a multi-page
report. Type a value in the box and Press Enter key and said page of report will display.

10. ﬂ
Click Go To Next Page button to view the next page from the current page displayed.

11.

Click ﬂ Go To Last Page button when on any page of a multi-page report to return to the
last page of the report.

PeopleSoft Proprietary and Confidential Page 19




Retrieval Name: Information Release - #13
Issue Date: March 18, 2004

LSU Health Sciences Center

Revision Date:
Originator: Financial Support Organization
Rescind Date:

Step

Action

12.

Click B Stop Load button if necessary to stop a report from loading after entering
Business Unit and INV Business Unit values. Not available after report displays.

. Crystal Report ¥Yiewer - PSFSRPT - Opening Report -
| x & & #[=[Ex =] || 10 4 3 of11 M| R | o3|
Presiew |
B 06012538 j o wash basin 7 quart rectangular with file |
+- 06012540
(- 08012740 79 Medichoice 4304044402 SYRIMGE EAR 2 OF 20,01
- 06013132 N DISEO
- 06013147 i @
B 06013251 77 L 50.00
- 06013367 M /
[+ 06013423 i : e
- 06013788 o ohet Iswmge @
: 52 I 10,01
- 06013797 N
- 06013849 >
[+- 06013850 =
: Crystal Report ¥ x
" I —— rystal Report Yiewer Ed | _I
- 06014042 0t
- 06014072 Search could not find ar more instances of the specified text after this page. |
- 06014073
- 06014166 o
- 06014224 :
- 06014234 e - - = = .
ool uE
Step Action
13. 4 |
Click Search Text button to display a Search dialog box and find any item (alpha or
numeric) within the report.
14. Enter Find what entry in the Search box. Value(s) entered are not case-sensitive.
15. ;
Click to begin the search process.
16. The text will be located on any page of the report and will appear within a Red Box.
17. ;
Click repeatedly to continue displaying similar entries found in the report.
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Step Action

18. When no further entries can be located in the report, an Information box displays.

Click to close Information box

19.

Click i Close button located on top right of Search dialog box to return to report viewing.

The next discussion will focus on utilizing the Preview tab of the Crystal Report Viewer.

If the need arises to focus on one specific Purchase Order (PO) of the report and on a specific associated
PO Line, then the Preview tab will prove to be a time saver as opposed to viewing each page of the
report until the PO is located. As an example, the following will illustrate the steps in locating and viewing
the specific PO 06557247 Line 2.

Before:
i, Crystal Report Yiewer - PSFSRPT - Opening Report - [Inventory Open PO Report.RPT]
| % & & #[%=[x ] || 0 <] I of 10 =Y =
Preview |
(- 06015921 & | x|
- D&017363
g LSUSH 1 to POR i —
- 06017369 nventory Open Epor
- 06017370 _ Distr ModSeq Orig
" e Lie Sched In Ha Tape Wervdor IT Werndor An
[+ 08356400 PO 06015021 Lee, Guendilyn ReqID: 0011685
[+ 08356843 1 1 1 0 GEN 0000002214  OWENS & MINOR
-- OE556E71 117040 111 2059460 Q5001 G1210
-- 0e556580 PO: 06015921
[+]- 06557057
" 08557083 * 1 nﬁnl?ﬁg 1 Ibl: &m:ﬂthm aooono2zsa I\'[P.JIQL]I\;R':IqI\E].}IC o C
" 06557050 117040 111 20594460 Q5001 61210
" 08557244 2 1 1 1] GEH aooono2zsa MATHLIME MEDIC L
e 117040 111 20594460 Q5001 61210
6557251
575149 3 1 1 1] GEH aooono2zsa MATHLIME MEDIC C
117040 111 20594460 Q5001 61210
4357528 4 1 1 1] GEH aooono2zsa MATHLIME MEDIC L
. Qleperll 117040 111 20594460 Q5001 61210
[#]- 065575354 -
" 05557542 I I PO DE0LT3I6E lfl_‘
l+| NECcCCAC ll ‘ }
Step Action
20.

With the Preview tab displayed (if not, see Step 5 above) locate PO 06557247 in the list.
Notice the = Plus Symbol to the left of PO. This signifies that there are multiple lines to the
PO. Click = and it will change to a =l Minus Symbol.
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After:

. Crystal Report Yiewer - PSFSRPT - Opening Report - [Inventory Open PO Report.RPT]

Jx%@ﬁﬁm I 3o || R &

Preview | 29

QENL7429 :I Tngghg Group Treel u LEU UuUIu S 1% LMD 5 LU _‘;|

117040 111 2059460 95001 G1210

-05556400 . 1 1 0 CPO OOODOOZZl4  OWENS & MINOR £
-0B556G4E 117040 111 2050460 95001 61210
-06556871 r 1 1 0 CPO OOODOOZZl4  OWENS & MINOR :
06556550 117040 111 2059460 95001 61210
-06eE57087 WEHS :
sl . 1 1 0 cPO 0 O0OODOIZL4 O £ MINOE :

117040 111 2059460 95001 G1210

- 0E55
&GS FLO: 06557244 31

z IPD D655TE4T Let, Gyweniihm BeqIl': 06557247
. 1.00 1 1 1 1] CP0 oo0o002a14 OWEHNE & MINOE 1.1

o0 117040 111 2058460 95001 61210
- 300 2 1 1 0 CPO O00OOOZ214  OWENS & MINOR

4.0 117040 111 2058460 95001 61210

6,00 Page 3of 10

0,00 =

10,00
n1 nEcc?acH ;I { }

Step Action

21. Click on PO 06557247 to highlight and the resulting page of the report will display with the
specified PO outlined in blue.

22. -
Click l_' Toggle Group Tree button to hide the Preview tab and to present a full window

display of the report in the Crystal Report Viewer. To redisplay the Preview tab click this
button back on.

Continue with Printing the Inventory Open PO Report section.
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Printing the Inventory Open PO Report
The Crystal Report Viewer with the Inventory Open PO Report displays.

After viewing the report it may be necessary to print any section of the report; from a single
page to a range of pages to the entire report. The viewing configuration of the report does not
impact the printed report.

. Crystal Report Yiewer - PSFSRPT - Opening Report - [Inventory Open PO Report.RPT]
& # %= [x 7] || 4 < 6 of 10 JR=Y &=
o3

00 ﬁruztl Repork =

e = =
- 06017368 [
--0601?369 LSUSH Inventory Open PO Report N
-- 06017370 Origital Woachered St €
- 06017429 e WedorlD  ndor At bt
[+l 06556400 PO [osccesases Loxoom T 140 936 10
- 06556845 PR P rint |
[+- 06556571 . Brintar
: Fririter: WWSH-PSFPSRVAFS-F20a on
Bl 06556880 . | IP_10.1.201.52 ok A5 1aset
- 08557087 PO Cance | on 36348
(- DES57053 o1 :

- 06557090 | -

- 06557244 " . _ oo 3780

[ DB557247 Lo @Euples: | 1 3

: o0 286 00

(- 06557251 n01 : v Collate Copies

- 06557519 B Iaf| 10

- 06557525 " = SR

H rIa It

[ 06557530

" o —— 5- IJu:u1 ﬁlugulunuuunn OWEHS & MINOE 120 70 il 120 70 .
(- DES57542 =] il s d

Step Action

" =
Click Print Report button to initiate the print options for a Report.
2. The report will print to the designated Network Printer.
3. Select Print Range desired:
a. All to print the entire report
b. Pages - Erom/To to print a specific range of pages
4. Enter a number for Copies greater than 1 if desired.
> int ot
Click to execute the Print options.

Continue with Analyze the Inventory Open PO Report section.

PeopleSoft Proprietary and Confidential Page 23




Retrieval Name: Information Release - #13 I.SI.I Heulti Scisricas Canta
Issue Date: March 18, 2004

Revision Date:

Originator: Financial Support Organization

Rescind Date:

Analyze the Inventory Open PO Report

[ELET e Y » Oy MO Emrnns e
B by
Chn ad [ra— - -
T N = Ty = FYIN G0 i, Wkl Gm el
L A ) — )
M WAPGF L, Cowslsir EmE- IFGE
H " EM mmiid CVBTORETA S = ahm UEE K P ¥ MEEAY P el ke bl o
e mim b W3 e L o e | A b
] s O s CVBTGRETE - [ R LIE K P ¥ MEEAY P T i DO iy
Feta e b R e e LI T
1 " O s CVBTGRETE s = Mam LEE F P N MEEEAUY P e#C WIJTE AR WY DW LK DOk DD CAEE
el i b FOLIOL'EE O (Pl e LW
[ O s CVETORETE s [ R OLEE F P ¥ MEENIY P b WA PCARDWEY M ACC DOk LD Wa e L
Fta i b R POLI L ACE 1 oPE 1o e P ks e AT b
" O s CVBTGRETE vt = vast UEE F P N MEEEWEY P lmbm WEATE ARG WY O KC DO DTk
ke Ay T MM FOANY O I 03P 1w C o Pl el AV
L P P TT R ¥
M WACs L, Cewslsdr ImE- IFD
' O mmiad CARTORITE [ = R L I R L L L —
P S e e el 3 - s | HL e
3 ] —i CAVRTORFTA wrad A Mu WIE K P ¥ MEEAY P lmaP COACCAOATE DT d O ENE COCCHYTE o lh e DOl
el mHe P R i
Lo T D nCm
L T [T
T [ Th o = Om MWEE K P ¥ MEEAYY [ sk CUSTCFECHTE ST WFWOECH ) G0 AL b e
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Each of the Inventory Reports will have three consistent items that will print on
each and every page of the report.

Step Action

L The Title of the Report will be on the left center of each page of the report

The Date and Time the Report was run will print on the top right edge of each page of the
report

The Page and Total Pages of the Report will print on the bottom left of each page of the
report.
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Sample Inventory Open PO Report as displayed in the Crystal Report Viewer

LSUSH Inveniory Open PO Report
Dlstr Miod Seq Origital Wonachered it =
@ Line Ho Type Verydor IT Wendor Amt At
PL1: MESSTELT 181 50 oo 181 50
@m DES5TEL Lee, Gwendohm BeqID: 06557219
1 1 0 CEO 000000214 OWEMS & MINOE 25600 000 25600
o 11?040 050460 95001 1210
1 1 0 CEO 000000214 OWEMS & MINOE 601 56 000 601 56
117040 111 2058460 95001 61210
5 1 1 0 CEO 000000214 OWEMS & MINOE 19272 000 19272
117040 111 2058460 95001 61210
6 1 1 0 CEO 000000214 OWEMS & MINOE 19272 000 19272
117040 111 2058460 95001 61210
7 1 1 0 CEO 000000214 OWEMS & MINOE 12108 000 12108
117040 111 2058460 95001 61210
@ PO 06557819 142873 -1 06465 136408
304 1:d6: 238N
Match Match Tror
IHVET Hold Ber Actien  Match Cordrol Status Ttem I Dascription
@LSES o ¥ THREE_WAY P 600392 STERIDRAPE 2037 0&M 4509002037 - DRAPESURGICAL 2 IHCISE
SMALL 40/C5 - Contract:000525 -LETN 600392
LECS HoF ¥ THREE_WAY P 600478 COLOSLYOFOADDT 34 00&M 1638164658 - Lyofoam Faod 25/
< Contract:000855-LETH 600478
LECS o ¥ THREE_WAY P a00498  UCATHFOLEY 2 WAY 8FR 300 O&M 358387603085 . CATHETER
FOLEY SIL 300 8FR 10/ce - Cordract:PR104 106 LETTH 600458
LEca HoP ¥ THREE_WAY P 600499  UCATHFOLEY 2 WAY 10FR 300 0&IM 358387603101 - CATHETER
FOLEY SIL 300 10FR 10/s - Cordract PR104 106 A-LETTH 600455
LECS "o ¥ THREE_WAY P 600500 TTCATHFOLEY 2 WAY 12FRSIL 500 0&M 356367605122 -

CATHETER FOLEY SIL 5CC 12FR 10/C5 - Cordract: PR104 100.4-LETTR

The Inventory Open PO Report contains information in the body of the report that
have Headings, as well as information that does not have Headings displayed at
the top of each page. The information is in three steps for ease of understanding.

Step Action

4. Each report is first grouped by PO and listed in ascending order.

The following do not have Headings displayed on the report:

= PO - Each PO number with a remaining amount is listed in bold print.
= Buyer — Each PO has Purchasing Buyer's name in bold print.

= Req ID — Each Requisition associated with the PO (If PO was not sourced
from a requisition, the heading will print but the requisition id will be blank.

= PO Total Line — Totals for Original, Vouchered, and Remaining Amounts.
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Step Action
5. The following do have Headings displayed on the report:
= Line — Individual PO Lines for the PO number with a remaining amount.
= Sched — PO schedule number
= Distr Ln — Distribution Line
= Mod Seq No — Modification Sequence No.
= Type - PO Type
= Vendor ID — Vendor number
= Vendor — Vendor Short Name
= Original Amt — PO Distribution Line Amount
= Vouchered Amt — Total vouchered for the PO Distribution Line
= Remaining Amt — difference in Original Amt and Vouchered Amt
= INV BU - Inventory Business Unit for which the item was purchased
= Hold — PO Hold Status (Y = Yes or N = N0)
= Rcv - PO Receipt Status (N = Not Received; P = Partially Received)
= Match Action — PO Match Action Required (Y = Yes; N = No)
= Match Control — PO Match Control Rule (Should always be Three-Way)
= Match Status — PO Match Status (T = To be matched; N = Not required and
should not exist on inventory PO’s; P = Partially Matched)
= Inv Item ID — Inventory item ID purchased on PO
= Description — Inventory item ID description
6.

The following do not have Headings displayed on the report:

PS Account — People Soft Account Number
Fund — Fund Code

Department — Department ID

Program — Program Code

Class — Class Code

End of the Inventory Open PO Report section. Click here to Return to Start of this IR.
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Report #3: Inventory Receipts Outstanding By Item.

Access & Run the Inventory Receipts Outstanding By ltem Report
Viewing the Inventory Receipts Outstanding By ltem Report
Printing the Inventory Receipts Qutstanding By Iltem Report
Analyze the Inventory Receipts Outstanding By ltem Report

Navigation & Process

Accessing & Running the Inventory Receipts Outstanding By Item Report

. .LSUHSC Peoplesoft Launcher =]
Dptions  Clear Cache Help
PeopleSoft System; I Financials hl L E:1
Database: IFinanciaIs Report [PSFSRPT) Ti1b
application: Cryztal Reports Tl 1le

Configuration b anager
‘Crustal Beports i
Data Mowver
PeopleBoaoks
% @ by PEopleSoft
Cluemny to dcoess

SQR

Operator 1D:

Step Action

From the LSUHSC PeopleSoft Launcher Select:
a. PeopleSoft System: Financials
b. Database: Financials Report (PSFSRPT)
c. Application: Crystal Reports

With all the proper selections made,

Click the 1 button.
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The Select Report for Financial Report (PSFSRPT) dialog box displays.

. Select Report for Financials Report (PSFSRPT) [ _ O] x|

Feport Selected

I‘»-’:HF'EDpIeSth‘\crystdWﬁm PeopleSoft ReportzhHCS D Reportzh nventon Receipts Oukstanding by Itemr Browsze. . |

Report Location

HCSD Reports
Mew Orleans Reports

Shreveport Reports

HCSD View

S

Report M ame

HCSD MGT INY JOURMAL IMFO_rpt
HCSD MGT JOURMAL 5%5 IMFO_mpt
HCSD Summary Dlldown - Date Range.npt
HCSD Trans Detail ipt

[rventom Open PO Report RPT

[rventory Orders not Recered RPT

Irvventory Heceipts Oukstandig by ltem - Sho
{|nventory Receipts Dutstandirg by [bem pt
Receiptz Qutstanding 3 ay Match pt

w
Start b Cancel | Drates

. Select Report for Financials Report (PSFSRPT) [_ O x|

Fieport Selected

I‘-.-’:‘\F'ecupIeSth'\crystdWemirﬁ PeopleSoft Repartz\Shreveport Beportzhl nventon Receipts Outstanding by b Browsze. . |

Repart Location

Report M ame

HCSD Reports
Mew Orleans Reports

Shreveport Reports

Shreveport View

|ventory Open PO Report RPT
[reventomny Orders not Recerved BPT
| rventony Receipts Dukstand

! [ g by ltem - Sho

| ventom Beceipks Dukstanding by [kemopt

Receipts Dutstanding 3Hway Matchopt

SHR MGT Accounting Summany - Fund 113.pt

SHR MGT SUMMARY - ALL GROUPS. rpt

SHR MGT SUMMARY - Budgst Bal by Direct Expenzes. rpt
SHR MGT SUMMARY - by DEPARTHMEMT rpt

SHR MGT SUMMARY - Class Funds mpt

SHAE MGT Summany - Interestipt

SHR MGT SUMMARY - Major Divizionsz npt

SHR SUMMARY - DEPARTMEMNT E<P ROLLUF. rpt
SHR SUMMARY - PROJ_DEPT - Pl Prompt. rpt

SHR SUMMARY - PROJ_DEPT ACTIVE ipt

SHR SUkRMARY - PROJ_DEPT GROUP ipt

SHRA Summary Drilldown - Date Bange.rpt

SHR SUMMARY Projections.ipt

SHA Tranzaction Detail ipt

Start ig : ] Cancel Dates
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Step Action

From the Report Location: Select HCSD Reports or Shreveport Reports

From the Report Name: Select Inventory Receipts Outstanding By ltem

With all the proper selections made,

Click the : : button.

The Crystal Report Viewer window displays.

i, Crystal Report Yiewer - PSFSRPT - Dpening Report - [Inventory Receipts Dutstanding by It... [ l[=]
|xu@£¥-=w .“I“““““““.“‘d:ﬂ-'_ N 1‘\ ....................................... .
Previgw ]
Enter ¥alue(s) E3
Business Unit: || [ : }ﬂ
INY Buzineszs Unit:l } ':E'”CE'.
Step Action

6. Enter or Select Business Unit: Appropriate Purchasing BU
7. Enter the INV Business Unit: Appropriate Inventory BU
8.

With all the proper selections made,

Click the button.

Continue with Viewing the Inventory Receipts Outstanding By Item Report section.
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Viewing the Inventory Receipts Outstanding By Item Report

The Crystal Report Viewer with the Inventory Receipts Outstanding by Item Report
displays.

Since the report is at a less than optimal size for viewing, several features of the Crystal Report
Viewer window will be discussed. All of following features may serve the End-User in viewing,
printing, refreshing, or simply moving around several pages with ease. The focus of this section
will be on buttons found at the top of the Crystal Report Viewer. In addition, the functional use of
the Preview tab will be discussed.

i, Crystal Report Yiewer - PSFSRPT - Opening Report - [Inventory Receipts Dutstanding by It... [l[=]
| x & & =[5 = |J TR I of4 I|JE,| o
Preview |
- 600272 -
- 6O02E0
" 600252 L i Y Nl Wik T ;':r:;*T::l- it BT e e b e el P i P
% 600377 e o .. o
[+ 600378 B e
- 600387 P e N U
- 600392 Mt ="
- 600420 T e tet & v 1 CHERRILE ety e e ie w6 mets b em
- 600425 T e
- 600451 T ot o v v pmmewems e = = = v ¢ mes b e
- 600463 e [
- 600463 e T L
- 600470 e e =
- 600472 Y i SN fR BV GMMELARISASLE S e M v r s e e
[+ 600473 T
__ 600479 G e P——
- 600492
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Step Action

It is essential to make use of the maximum use of the viewing screen available, therefore:

Click: D

== the Maximize button on the Title bar

Discussion will continue with the series of Icons (buttons) located at the top of the Crystal Report Viewer
window.
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The Crystal Report Viewer Icons
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Step Action

: =
Click Print Report button to initiate the print options for a Report.
This button will be discussed in detail in the next section.

-
Click Export Report button to save a copy of a report to an Acrobat Format (PDF)
file and save a single or multiple pages of the report

4, g
Click Refresh button to run the similar report currently viewing but for either a different
Business Unit and/or INV Business Unit without closing the Crystal Report Viewer
window.
Click ' ™= Toggle Group Tree button to hide the Preview tab. Turning this button off (on by
default) will present a full window display of any report in the Crystal Report Viewer.
To redisplay the Preview tab click this button back on.

6. Initially the report is displayed in a percentage viewing less than 100%
Click in |352 :I' Zoom box to enter any (larger) percentage value so to "zoom in" to get a
close-up view of your document or (less)"zoom out" to see more of the page at a reduced size.
Or Click the arrow next to the Zoom box and Click the zoom setting you want to either
enlarge or reduce to a value other than the current percentage viewing.
Click Go To First Page button when on any page past the first page of a multi-page
report to return to the first page of the report.

8.
Click ﬂ Go To Previous Page button to view the previous page from the current page
displayed.

9. I—
Click in ! Page Number box to enter and view a specific page of a multi-page
report. Type a value in the box and Press Enter key and said page of report will display.

10. ﬂ
Click Go To Next Page button to view the next page from the current page displayed.

11.

Click ﬂ Go To Last Page button when on any page of a multi-page report to return to the
last page of the report.
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Step

Action

12.

Click M Stop Load button if necessary to stop a report from loading after entering
Business Unit and INV Business Unit values. Not available after report displays.

i, Crystal Report Yiewer - PSFSRPT - Dpening Report - [Inventory Receipts Outstanding by It... [lj[=]
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Step Action
13. 4 |
Click Search Text button to display a Search dialog box and find any item (alpha or
numeric) within the report.
14. Enter Find what entry in the Search box. Value(s) entered are not case-sensitive.
15. ;
. Fird Mext -
Click to begin the search process.
16. The text will be located on any page of the report and will appear within a Red Box.
17.

Click repeatedly to continue displaying similar entries found in the report.
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Step Action

18. When no further entries can be located in the report, an Information box displays.

Click to close Information box

19.
Click i Close button located on top right of Search dialog box to return to report viewing.

The next discussion will focus on utilizing the Preview tab of the Crystal Report Viewer.

If the need arises to focus on a specific Iltem ID (Inventory Item) in the report and its associated PO and
PO Line, then the Preview tab will prove to be a time saver as oppose to viewing each page of the report.
As an example, the following will illustrate the steps in locating and viewing the specific Item ID.

Note: Preview Tab will display all Item IDs and associated PO with PO Status of Dispatched that
have a Zero (-0-) Receipt Balance and a Remaining Receipt Balance. The Report Display only
shows Items and associated PO with PO Status of Dispatched with a Remaining Receipt Balance.

Before:
i, Crystal Report Yiewer - PSFSRPT - Dpening Report - [Inventory Receipts Dutstanding by It... [l [=]

| x & & #[w=[ox = || 0 < I of4 JiR=Y =
Preview |
[+- 600272 -~
- 600280
-- A00252 LSUSH Inventory Recei
[+ 6O0577 List
" bO03E7 Feraniory Bam G002E0
- 600352 PO 06017370 Lee Guwendoyn
[+- 600420
- 600425 1 1 1 0000005486  TACY MEDIC-001 GEN r H EX Ic
[ 600451 THEEE_WAY DES GEND  LSCS
- 600463
__ EO046S Berebory Fam o0047%
- 600470 PO 06557546  Lee, Gwendohn
- 600472 12 1 1 0000002214  OWENS & MIMOR CPo D N E4 |
: [
(- 600478 THEEE, WAT DES  GEND  LSCS
- GO0479
Ha000492 Feranbory Ban 600478
PO 06557636  Lee, Cwendehymn
i £ 1 1 0000002214 OWENS & MIMOR CPO I H EX (-
[+]- 600500
; ;I 4 3
L = =

Step Action

20. With the Preview tab displayed (if not see Step 5 above) locate Item ID 600479 in the list.
Notice the * Plus Symbol to the left of Item ID. This signifies that there is multiple lines to
the PO. Click *! and it will change to a =l Minus Symbol.
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After:

. Crystal Report ¥iewer - PSFSRPT - Opening Report - [Inventory Receipts Outstanding by It...

Jx%@@!ilm R JIR=8 &=

Previewl 23
G007 = Toggle Group Tree LI Lo UL Lok ;|
-600230 [Tmremory Hen S00470
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CBO03S7 THREE AW DES FEIL LECE 3
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1 1 1 0000011683  MORRIS-001 ] r N EX |
. 1
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) :Egjgi Frvenbory Fam 00505
oo = PO 06557426  Lee, Cwendibyn =
| » i | b

Step Action
21. Click on Item ID 600479 to highlight and the resulting page of the report will display with
the specified Inventory Item ID outlined in blue.
22.

Click |_= Toggle Group Tree button to hide the Preview tab and to present a full window
display of the report in the Crystal Report Viewer. To redisplay the Preview tab click this
button back on.

Continue with Printing the Inventory Receipts Outstanding by Item Report section.
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Printing the Inventory Receipts Outstanding By Item Report

The Crystal Report Viewer & the Inventory Receipts Outstanding by Iltem Report displays.

After viewing the report it may be necessary to print any section of the report; from a single
page to a range of pages to the entire report. The viewing configuration of the report does not
impact the printed report.

i, Crystal Report Yiewer - PSFSRPT - Dpening Report - [Inventory Receipts Outstanding by It... =]

| % &l #[%=[ox x| || 4 4 4 o4 || B | &=
i Print Feport
N Epor lOncre, WAL LA oL LalLo

- 600272 = - |
" &O0250 Feeniory Bam Gnzz02

- 600252 PO 060174}  Lee Gwendolyn

- 600377

__ &00375 | 2 1 1 0oooanslss  SHOITHS MED-002 GEIT L H BX ;
- 600387 THEREE_WAY DEE  GRND  LSCS

-- 600392 Prink |

[+ 600420

- " Printer: WMEH-PSPSRVAPS -P20a on 0k

sH425 ! IP_10.1.201 52 [ O |
- 600451 - - k

- 600463 ! &l

- 600465 .~ Print Range

(- 600470

- 600472 @;Dpies:l 1=

- 600475 ;

i W

600479 To: 3 ¥ Collate Copies

- 600492

- 600495

- 600493 =
o ol

Step Action
" =
Click Print Report button to initiate the print options for a Report.
2. The report will print to the designated Network Printer.
3. Select Print Range desired:
a. All to print the entire report
b. Pages - Erom/To to print a specific range of pages

4. Enter a number for Copies greater than 1 if desired.

5.

Click to execute the Print options.

Continue with Analyze the Inventory Receipts Outstanding by Item Report section.
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Analyze the Inventory Receipts Outstanding By Item Report

I - [Inventory Receipts
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Each of the Inventory Reports will have three consistent items that will print on
each and every page of the report.

Step Action
L. The Title of the Report will be on the top center of each page of the report
2. The Date and Time the Report was run will print on the top right edge of each page of the
report
3.

The Page and Total Pages of the Report will print on the bottom left of each page of the
report.
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Sample Inventory Receipts Outstanding by Item Report as displayed in the Crystal Report
Viewer

LSUSH Inventory Receipis Ouistanding by Item
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21-2765-24
@T}EEE-WAY DES GRWD  LiCs Eid #001151 LETT #602300
3nmn4 11334380
. Maxich
Recaved Palowe . Maich
@ POy ¥ to Rerr Required Shs  1o.qi0n R St PO Late Oxig Prem
EX D@ 300 00 300 ¥ T T4 2T

The Inventory Receipts Outstanding by Item Report contains information in the
body of the report that have Headings, as well as information that does not have
Headings displayed at the top of each page. The information is in three steps for
ease of understanding.

Step Action
4. Each report is first grouped by Item ID and listed in ascending order.

The following do not have Headings displayed on the report:

= PO - Each PO number with a balance to receive is listed in bold print.
= Buyer — Each PO has Purchasing Buyer’'s name in bold print.
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Step Action
5. The following do have Headings displayed on the report:

= Line — Individual PO Lines for the PO number with a remaining amount.

= Sched — PO schedule number

= Dist Line — Distribution Line

= Ven ID — Vendor number

= Vendor — Vendor Short Name

= Type-PO Type

= Stat — PO Status — A = Approved, D = Dispatched, O = Open

= Hold — PO Hold Status — Y = On Hold; N = Not on Hold

= UOM - Unit of Measure for goods ordered on the PO Line Distribution

= Long Descr — Description of goods ordered on the PO Line Distribution

= PO Qty — Qty on PO Line Distribution Ordered

= Received Qty — Qty Received on PO Line Distribution

= Balance to Rcv — Balance to Receive on PO Line Distribution

= Match Action Required — PO Match Action Required (Y = Yes; N = No).
Match action should always be Y for THREE_WAY Match PO'’s.

= Match Status — PO Match Status (T = To be matched; P = Partially
Matched)

= Location — Location goods shipped to

= Rcpt Status — Receipt Status — R = Received which applies to Qty already
received on the PO Line Distribution; “blank” = not received.

= PO Date — Date PO was created

= Orig Prom - Original Promise date entered on the PO. Original Promise date
should be entered on the PO to track vendor’s promise to deliver date.

6.

The following do not have Headings displayed on the report:

Match Control — Match Rule designated for the PO Line Distribution.
THREE_WAY = PO, Receipt and Voucher required for payment of PO Line.

Freight Terms — Freight terms indicated on PO Line.
Shipping Terms — Shipping Terms indicated on PO Line.
INV BU — Inventory BU

End of the Inventory Receipts Outstanding by Item Report section. Click here to Return to Start of

this IR.
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Report #4: Inventory Receipts Outstanding By Item - Short.

Access & Run the Inventory Receipts Outstanding By Item - Short Report
Viewing the Inventory Receipts Outstanding By ltem - Short Report
Printing the Inventory Receipts Outstanding By Item - Short Report
Analyze the Inventory Receipts Outstanding By ltem - Short Report

Navigation & Process

Accessing & Running the Inventory Receipts Outstanding By Item - Short Report

. .LSUHSC Peoplesoft Launcher =]
Dptions  Clear Cache Help
PeopleSoft System; I Financials hl L E:1
Database: IFinanciaIs Report [PSFSRPT) Ti1b
application: Cryztal Reports Tl 1le

Configuration b anager
‘Crustal Beports i
Data Mowver
PeopleBoaoks
% @ by PEopleSoft
Cluemny to dcoess

SQR

Operator 1D:

Step Action

From the LSUHSC PeopleSoft Launcher Select:
a. PeopleSoft System: Financials
b. Database: Financials Report (PSFSRPT)
c. Application: Crystal Reports

With all the proper selections made,

Click the 1 button.
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The Select Report for Financial Report (PSFSRPT) dialog box displays.

im. Select Report for Financials Report (PSFSRPT) | _ O]

Repart Selected

|\-’:'\F‘eupleSnft"u:rystd‘Nﬁshﬁ PeopleSoft ReportshHCS D Reportshl mventon Receipts Dukstanding by ltem - Browwze. . |

Repart Location

HCSD Reports
Mew Orleans Reports
Shreveport Reports

HCSD View

Start i { : )} Cancel

Repart Mame

HCSD MGT INY JOURMAL IMFO_rpt
HCSD MGT JOURMAL 575 IMFO_mpt
HCSD Summary Drilldown - Date B anoe.rpt
HCSD Trans Detail ipt

[rventory Open PO Report RPT
Irveentory Orders not Recerved RPT
{|rwventon Becepts Dutstanding by lkem - Shork rpt
[rwventon Receipts Dutstanding by [bem.mpt
Receiptz Qutstanding 3w ap Matchupt

Dates

. Select Report for Financials Report (PSFSRPT)
Report Selected

|V:HF‘erIeSDFtHcr}Istd\vﬁsﬁﬁ PeopleSoft Repaortz\Shreveport B eporkshlnventony Receipts ODutstanding by [t Browse... |

Repart Location

Repart Mame

HCSD Reports
Mew Orleans Reports

Shrevepart Reports

shreveport View

Stark [g : ]' Cancel

[Fwventomn Open PO Report BPT
Irvventary Orders not Received RPT
| rvenborn Becepts Dutstanding by lbem - Shork rpt
[rventomn Aeceipts Outstanding by lbem.rpt
Feceiptz Qutstanding 3 ay Matchupt

SHR MGT Accounting Summany - Fund 173rpt
SHR MGT SURMARY - ALL GROUPS.mpt

SHA MGT SUMMARY - Budget Bal by Dwect Expensez.pt
SHR MGT SUMMARY - by DEPARTHMEMT rpt

SHR MGT SUMMARY - Class Funds.ipt

SHR MGT Summan - Interest pt

SHR MGT SUMMARY - b apor Divisions rpt

SHR SUMMARY - DEFARTMEMT EXP ROLLUP rpt

SHR SUMMARY - PROJ_DEPT - Pl Prompt.rpt

SHR SUMMARY - PROJ_DEPT ACTIVE rpt

SHR SUMMARY - PROJ_DEPT GROUP.mpt

SHR Surnmarny Drilldown - Date B anoes.npt

SHR SUMMARY Projections. it

SHR Tranzachon Detalpt

Dates
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Step Action

From the Report Location: Select HCSD Reports or Shreveport Reports

From the Report Name: Select Inventory Receipts Outstanding By Item - Short

With all the proper selections made,

Click the : : button.

The Crystal Report Viewer window displays.

i, Crystal Report Yiewer - PSFSRPT - Dpening Report - [Inventory Receipts Dutstanding by It... [ l[=]
|xu@£¥-=w .“I“““““““.“‘d:ﬂ-'_ N 1‘\ ....................................... .
Previgw ]
Enter ¥alue(s) E3
Business Unit: || [ : }ﬂ
INY Buzineszs Unit:l } ':E'”CE'.
Step Action

6. Enter or Select Business Unit: Appropriate Purchasing BU
7. Enter the INV Business Unit: Appropriate Inventory BU
8.

With all the proper selections made,

Click the button.

Continue with Viewing the Inventory Receipts Outstanding By ltem - Short Report section.
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Viewing the Inventory Receipts Outstanding By Item - Short Report

The Crystal Report Viewer with the Inventory Receipts Outstanding by Item - Short Report
displays.

Since the report is at a less than optimal size for viewing, several features of the Crystal Report
Viewer window will be discussed. All of following features may serve the End-User in viewing,
printing, refreshing, or simply moving around several pages with ease. The focus of this section
will be on buttons found at the top of the Crystal Report Viewer. In addition, the functional use of
the Preview tab will be discussed.

i, Crystal Report Yiewer - PSFSRPT - Opening Report - [Inventory Receipts Dutstanding by It... Jlj=]
|x @& F=fx = || 0 <] I of2 JiR=Y o
Fresie |
F-EER = S
+- 600280
E 600202 I
-- 00377 e
__ 600375 ::n_ AP VT e | L b i
(- 600387 ST g e b
- 600332 s
(- 600420 T ——
" 6DD425 Tlhlrl PO 3 WY M DL CC OO DM b
i
- 00463 B
.. GO0465 E’-‘-ﬂ‘-‘:".&".‘.‘.".;‘:‘:‘;i‘.‘:.‘:ﬂ:ﬂ_..
" 6':":'4?':' CEYCCUSE mbinl] FCA L0
.. G00472 SR s o
-- 600476 i e
" 6|:":I4?8 hl:hl“l“l“mlmhml-h—-iqh
EE- 600479 o ——
- 600492 oo B
__ &00495 i et e e e et S
- 600493 LT
I+| SomAnN ;I
Step Action

It is essential to make use of the maximum use of the viewing screen available, therefore:

Click: D

| —=2 the Maximize button on the Title bar

Discussion will continue with the series of Icons (buttons) located at the top of the Crystal Report Viewer
window.
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Step Action

: =
Click Print Report button to initiate the print options for a Report.
This button will be discussed in detail in the next section.

-
Click Export Report button to save a copy of a report to an Acrobat Format (PDF)
file and save a single or multiple pages of the report

4, g
Click Refresh button to run the similar report currently viewing but for either a different
Business Unit and/or INV Business Unit without closing the Crystal Report Viewer
window.
Click ' ™= Toggle Group Tree button to hide the Preview tab. Turning this button off (on by
default) will present a full window display of any report in the Crystal Report Viewer.
To redisplay the Preview tab click this button back on.

6. Initially the report is displayed in a percentage viewing less than 100%
Click in |352 :I' Zoom box to enter any (larger) percentage value so to "zoom in" to get a
close-up view of your document or (less)"zoom out" to see more of the page at a reduced size.
Or Click the arrow next to the Zoom box and Click the zoom setting you want to either
enlarge or reduce to a value other than the current percentage viewing.
Click Go To First Page button when on any page past the first page of a multi-page
report to return to the first page of the report.

8.
Click ﬂ Go To Previous Page button to view the previous page from the current page
displayed.

9. I—
Click in ! Page Number box to enter and view a specific page of a multi-page
report. Type a value in the box and Press Enter key and said page of report will display.

10. ﬂ
Click Go To Next Page button to view the next page from the current page displayed.

11.

Click ﬂ Go To Last Page button when on any page of a multi-page report to return to the
last page of the report.
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Step

Action

12.

Click M Stop Load button if necessary to stop a report from loading after entering
Business Unit and INV Business Unit values. Not available after report displays.

i, Crystal Report Yiewer - PSFSRPT - Dpening Report - [Inventory Receipts Outstanding by It... [lj[=]
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Step Action
13. 4 |
Click Search Text button to display a Search dialog box and find any item (alpha or
numeric) within the report.
14. Enter Find what entry in the Search box. Value(s) entered are not case-sensitive.
15. ;
. Fird Mext -
Click to begin the search process.
16. The text will be located on any page of the report and will appear within a Red Box.
17.

Click repeatedly to continue displaying similar entries found in the report.
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Step Action

18. When no further entries can be located in the report, an Information box displays.

Click to close Information box

19.
Click i Close button located on top right of Search dialog box to return to report viewing.

The next discussion will focus on utilizing the Preview tab of the Crystal Report Viewer.

If the need arises to focus on a specific Iltem ID (Inventory Item) in the report and its associated PO and
PO Line, then the Preview tab will prove to be a time saver as oppose to viewing each page of the report.
As an example, the following will illustrate the steps in locating and viewing the specific Item ID.

Note: Preview Tab will display all Item IDs and associated PO with PO Status of Dispatched that
have a Zero (-0-) Receipt Balance and a Remaining Receipt Balance. The Report Display only
shows Items and associated PO with PO Status of Dispatched with a Remaining Receipt Balance.

Before:

i, Crystal Report Yiewer - PSFSRPT - Dpening Report - [Inventory Receipts Dutstanding by It... l[=]

[ & & gl o [0 [ 1oz JI=Y o3

Presview |
[+- 600272 -
- 600280 . ] |
- 600282 LSUSH Inventory Recejpis Ouistanding by Item - Short
- 600377
[ 600375 Han  Long Desa PO X
- 600387
EE- 600392 ﬁngf:;;{w AT IMT FOR HICEMAN- Wrgon 50891-00E; 100/ 1
= - -00E; : 08017370
" 600420 Tem # 600250, Bidd 00031
[+]- BO0425
- 600451 600470
- E00463 COLOS WOUHD CLEAHSER CONVATED 1597-12 0&M 1633150712 - 06557226 I
: Saf- Clame AF 603 - Cortract :000555-LETTR G004 70
[+]- 600465
- 600470 600472
E COLOS WOUHD GEL- D&M 1633145730 - Safe-gel wonmd cleanser 13/05 06557226 r
AT - Coritract 0005 55-LETTR 600472
[+]- 600476
- 600475 000478
- 600479 D&M 1633164658 - (Remd! 600475 Lypodoam T 25/BH 06557 546 I
g% CONTEACT= 000555
600470
_| COLOS LYOFOAN C 4 ¥4 05N 1632164755 - Lypofoum © 424 25/BH 063557826 (i
- || 4 3
Step Action
20.

With the Preview tab displayed (if not see Step 5 above) locate Item ID 600479 in the list.
Notice the I* Plus Symbol to the left of Item ID. This signifies that there is multiple lines to
the PO. Click [*| and it will change to a [=! Minus Symbol.
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After:

i, Crystal Report Yiewer - PSFSRPT - Opening Report - [Inventory Receipts Outstanding by It... =]

| x & & g|muz |9 A 1 of2 VB o3

Presiew |

B T.;.gg|e Group Tree |- LISOA DUUS ! 6 | LTOI0An /58 430EE U028 240 L
EDDE?E - THTE.S = 00255 ;l
£002a0 | 600479
EE- 600262 COLOS LYOFOAT C 4 X4 O&L 1638 164755 - Lyyoform C 404 25X r

g . AL 06557826
" 0077 - Cordract 00% 55-LETH 600479
[+- 200375
: 600500
[+ e00357
__ 500392 UCATHFOLEY 2 WAY 12FRSIL 5CC O&M 358387605122 - 06557819 r
- CATHETER FOLEY SIL 5CC 12FR 10/08 - Contract: PR104 106 A-LETTH
FHl- 600420 GO0576
EE- 600425 GELFOAL 6O - feackubooe, HD C # UD 09-0371-01:317529 T
i - Geackubege, -0371-01; 06557810
" B00431 Momris & Dicksonromber 317529 _|
[+ A00463
- 600463 G055
__ 00470 UCATH HEL ATOH 10FR STR 0&M 0620056110 - CATHETEE 06557826 L
- URETHRAL RED LTH 10FR 12/C8 - Cortract: 5 1060-00-0.4-LETTH 600505
[#- 00472
- 600 600604
60 CEEV COLLAR MIAMITFOE ORDEE (6556400 E
E‘ 600612
¢ lag-DBESTEZ
- 600492 _ PHILADELPHILS COLLAR (6556400 3 _
I+| ShnAnE
1] I_>|_I =] r I_‘

Step Action

Click on Item ID 600479 to highlight and the resulting page of the report will display with
the specified Inventory Item ID outlined in blue.

22. -_
Click l_' Toggle Group Tree button to hide the Preview tab and to present a full window

display of the report in the Crystal Report Viewer. To redisplay the Preview tab click this
button back on.

Continue with Printing the Inventory Receipts Outstanding by Item Report section.
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Printing the Inventory Receipts Outstanding By Item - Short Report

The Crystal Report Viewer & the Inventory Receipts Outstanding by Item - Short Report
displays.

After viewing the report it may be necessary to print any section of the report; from a single
page to a range of pages to the entire report. The viewing configuration of the report does not
impact the printed report.

i, Crystal Report Yiewer - PSFSRPT - Opening Report - [Inventory Receipts Dutstanding by It... [l[=]

| % Sl #[%:[x Z] || 4 4 2 of2 M| B | ogs|
Fre k

E &0 Prinkt Fepoart LULUS ML LLVE LIFE P UL LH WIESEE UDaa s l.:[
- 6002850 £OLOS ACTIVE LIFEE OTCH WIEARR CONVATES 0227-71-0&M 06557827 0

- 600252 1638022771 - Active Life ope-piece dmirable pouch 364 - 2 162 LOVEX

B 600377 601101

- 600375 ARMEOARD 2 I X6 I MARE CLARE 45-0006 D&M 5130450006 - 06557827 0
- 600357 Armhoard, Virerl comered 23 6" 2405 - Contrart:00054 1-LSUR 601101

- 600332 e Print |

[#- 600420 EE 17360 4

:  Prnter: WWSH-PSPSRWVAPS-P20a on a

[ BO0425 L Ok

j 4 IP_10.1.201.52 ok

- 600431 6013 C » | [ ]
; aCE

(- 500463 Lite! : ls6e71 g
[+ 600465 - Print Range

B-600472 SH @EDDiESZI 1 3: 57327 r
- 600476 Shu ]

- 600478 otxa] 2/ 5 V¥ Collate Copjes

- 600473 SH - 57807 c
- 600432 Iifetie, Large LA, - Coptmact 00004 1-LEU# 601650

- 600495 0207 =
[ 600495 _I—I
'+| ShmAnn LI ‘ }

Step Action
" =
Click Print Report button to initiate the print options for a Report.
2. The report will print to the designated Network Printer.
3. Select Print Range desired:
a. All to print the entire report
b. Pages - Erom/To to print a specific range of pages

4. Enter a number for Copies greater than 1 if desired.

N it opt

Click to execute the Print options.

Continue with Analyze the Inventory Receipts Outstanding by Item - Short Report section.
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Analyze the Inventory Receipts Outstanding By Item - Short Report

i, Crystal Report Yiewer - PSFSRPT - Dpening Report - [Inventory Receipts Dutstanding by It... l[=]

- LSUSH Inventory Receipts Ouistanding by Item - Short LSCS IBU
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Each of the Inventory Reports will have three consistent items that will print on
each and every page of the report.

Step Action

L. The Title of the Report will be on the top center of each page of the report

The Inventory Business Unit (IBU) is included in the Title of this report.

The Date and Time the Report was run will print on the top right edge of each page of the
report

The Page and Total Pages of the Report will print on the bottom left of each page of the
report.
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Sample Inventory Receipts Outstanding by Item - Short Report as displayed in the Crystal
Report Viewer

Item @Lung Descr PG
601061
@DLDS SPCEYS DERNG PCH 23/4 FL HOLLISTEER 3804 O&M DE557825

3158003804 - 2-Fiece ost system w transp odor barner 2 3/4" 10/B3

601064

COLOEDUCDERM HYDEQ DRENG 4¥4 CONVATEC 1876-60 Q&M 06557827
1638187660 - Duoderm CGF 4 x 4 5B -Contract: 000855-L3TT# 601064

Received Balance
Vendor @ PO Date UoM PO Qty Qty to Recv
OWENS & MINOR @ 3/4/04 RO 4.00 1.00 3.00
COWENS & WMINOER 3iafnd RO 98.00 90,00 Z.00

The Inventory Receipts Outstanding by Item - Short Report contains information
in the body of the report that have Headings.

Step Action

4. Each report is first grouped by Item ID and listed in ascending order.

The following do have Headings displayed on the report:

= Jtem — Individual Inventory Item ID with a remaining amount.

= Long Descr — Description of goods ordered on the PO Line Distribution
= PO — Each PO number with a balance to receive is listed in bold print.

= Vendor — Vendor Short Name

= PO Date — Date PO was created

= UOM - Unit of Measure for goods ordered on the PO Line Distribution
= PO Qty — Qty on PO Line Distribution Ordered

= Received Qty — Qty Received on PO Line Distribution

= Balance to Rcv — Balance to Receive on PO Line Distribution

End of the Inventory Receipts Outstanding by Item - Short Report section. Click here to Return to
Start of this IR.
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Questions/Comments:
Refer all questions or comments via e-mail to the PS FIN SUPPORT GROUP.
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