
J-1/F-1 INTERNATIONAL STUDENT TRANSFER OUT REQUEST FORM 
International Services Office 

Please complete the information below and return to International Services  with required signatures 
at least 10 working days prior to the requested transfer date. Please carefully read the instructions for 
this form. 
 If you have any questions about this form please contact Remy Allen at rall11@lsuhsc.edu or (504)568-4802.  

  
 
First Name

SEVIS ID Number

Transfer Institution Program Number

Name of Transfer Institution

Phone Number

Requested Date of transfer: 

Alternate Email Address

Email Address

STUDENT INFORMATION

TRANSFER INSTITUTION INFORMATION

Fax Number

Email

Month

Reason for Requested Transfer

Last Name

Address of Transfer Institution

Name

TRANSFER INSTITUTION CONTACT INFORMATION

TRANSFER INFORMATION

Day Year

 Student's Signature Date (mm/dd/yyyy)

Has Student applied for a waiver of the 212(e) Home Residency Requirement? Yes No

Has a waiver recommendation been issued by the Department of State? Yes No

If yes, no transfer is permitted.

I have read the attached instructions, and am certain of my decision to transfer. I understand that if I decide NOT to transfer and 
the date requested above has passed, I will fall out of status; and may need to apply for reinstatement to regain lawful status. Please 
release my SEVIS record to the above-named institution. 

N/A

N/A





Transfer Out Instructions J Students Revised 01.2013 Page 1 of 1 


Transfer Out Instructions for F Students 
 


Please read all sections thoroughly before submitting your Transfer Out Form! 
 
Before Submitting the Transfer Out Form: 


 
1. Make sure the institution to which you wish to transfer is authorized as an SEVP Approved School in SEVIS and is 


able to sponsor you. Transfer to a non-SEVIS institution is not available.  
 


2. Ensure you will not be outside of the U.S. on or near your requested transfer date.  If you are out of the country on the 
transfer date, this will cause delays in your ability to obtain a new travel endorsed I-20 form from your new institution 
(if they will issue it at all) and may cause you to be unable to re-enter the U.S. Your new institution is also required to 
report your arrival at their institution no later than 30 days following the transfer date. International travel near your 
transfer date could delay your arrival beyond the deadline and result in termination of your SEVIS record. You should 
complete all international travel before your transfer date or wait to receive a new I-20 before traveling. 


 
3. If you will graduate from your LSUHSC New Orleans program before transferring, please ensure this is reflected by 


the end date on your most current I-20 or request that your department submit paperwork to update your I-20 
appropriately.  


 
4. Ensure you are not requesting your record to be transferred out the same day your request is submitted. This 


kind of request is not possible. Your release date should be 30 days from the date you submit the request, as it 
takes at least 10 working days to process a transfer out request. 


 
What to Include with the Transfer Out Form: 
 


1. Provide evidence of your admission from the institution to which you will transfer, including program and start date. 
This is usually contained in the letter of acceptance. Your admission must be unconditional for the transfer to be 
approved. You must submit this with your Transfer Out Request Form.  


 
2. Find out if the new institution requires you and/or the PDSO/DSO  to complete any forms or paperwork (Transfer In 


Form, Transfer Clearance Form, etc.). Please include this paperwork (if applicable, already completed by you) with 
your Transfer Out Request Form submission. 


 
 
What happens after the Transfer Out Request is Submitted: 
 


1. ISO will review your request and contact you (or other appropriate persons) by email if additional information or 
documentation is needed. 


 
2. Once approved, ISO will set up the transfer in SEVIS using the appropriate transfer date. ISO will notify you when the 


transfer has been set up in SEVIS. 
 
What happens on the Requested Transfer Date: 
 
The SEVIS transfer date will be the first day your new Program Sponsor can issue your new Form I-20. As of the SEVIS 
transfer date on the form, your SEVIS record will belong to your new Program Sponsor and the transfer cannot be 
cancelled. It is necessary that you are certain that you wish to transfer to that institution before making the request. 








Transfer Out Instructions for J Students 
 


Please read all sections thoroughly before submitting your Transfer Out Form! 
 
Before Submitting the Transfer Out Form: 


 
1. Make sure the institution to which you wish to transfer is authorized as a J Exchange Visitor Sponsor in SEVIS and is 


able to sponsor your category (Student-Degree, Student-Non-Degree.) Transfer to a non-SEVIS institution is not 
available. While it is possible to change J categories, certain changes may require Department of State approval, which 
is very difficult to obtain. J Students are not permitted to make the following changes to their category without 
Department of State approval: Student Non-Degree to Student Bachelors, Masters or Doctorate; Student any degree to 
Student Non-Degree; Reverse matriculation (e.g. Doctorate to Masters). 


 
2. Ensure the program to which you will transfer is consistent with the program objectives for which the initial DS-2019 


form to “Begin a New Program” was issued. Any of the changes listed above would be considered a change in program 
objective, and cannot be accomplished through regular transfer procedures.  


 
3. Ensure you will not be outside of the U.S. on or near your requested transfer date.  If you are out of the country on the 


transfer date, this will cause delays in your ability to obtain a new travel endorsed DS-2019 form from your new 
institution (if they will issue it at all) and may cause you to be unable to re-enter the U.S. Your new institution is also 
required to report your arrival at their institution no later than 30 days following the transfer date. International travel 
near your transfer date could delay your arrival beyond the deadline and result in termination of your SEVIS record. 
You should complete all international travel before your transfer date or wait to receive a new DS-2019 before 
traveling. 


 
4. If you will graduate from your LSUHSC New Orleans program before transferring, please ensure this is reflected by 


the end date on your most current DS-2019 or request that your department submit paperwork to update your DS-2019 
appropriately.  


 
5. Ensure you are not requesting your record to be transferred out the same day your request is submitted. This 


kind of request is not possible. Your release date should be 30 days from the date you submit the request, as it 
takes at least 10 working days to process a transfer out request. 


 
What to Include with the Transfer Out Form: 
 


1. Provide evidence of your admission from the institution to which you will transfer, including program and start date. 
This is usually contained in the letter of acceptance. Your admission must be unconditional for the transfer to be 
approved. You must submit this with your Transfer Out Request Form.  


 
2. Find out if the new institution requires you and/or the RO/ARO to complete any forms or paperwork (Transfer In Form, 


Transfer Clearance Form, etc.). Please include this paperwork (if applicable, already completed by you) with your 
Transfer Out Request Form submission. 


 
 
What happens after the Transfer Out Request is Submitted: 
 


1. ISO will review your request and contact you (or other appropriate persons) by email if additional information or 
documentation is needed. 


 
2. Once approved, ISO will set up the transfer in SEVIS using the appropriate transfer date. ISO will notify you when the 


transfer has been set up in SEVIS. 
 
What happens on the Requested Transfer Date: 
 
The SEVIS transfer date will be the first day your new Program Sponsor can issue your new Form DS-2019. As of the SEVIS 
transfer date on the form, your SEVIS record will belong to your new Program Sponsor and the transfer cannot be 
cancelled. It is necessary that you are certain that you wish to transfer to that institution before making the request. 
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J-1/F-1 INTERNATIONAL STUDENT TRANSFER OUT REQUEST FORM
International Services Office
Please complete the information below and return to International Services  with required signatures at least 10 working days prior to the requested transfer date. Please carefully read the instructions for this form.
 If you have any questions about this form please contact Remy Allen at rall11@lsuhsc.edu or (504)568-4802. 
 
 
Requested Date of transfer: 
STUDENT INFORMATION
TRANSFER INSTITUTION INFORMATION
TRANSFER INSTITUTION CONTACT INFORMATION
TRANSFER INFORMATION
Has Student applied for a waiver of the 212(e) Home Residency Requirement?
Has a waiver recommendation been issued by the Department of State?
If yes, no transfer is permitted.
I have read the attached instructions, and am certain of my decision to transfer. I understand that if I decide NOT to transfer and  the date requested above has passed, I will fall out of status; and may need to apply for reinstatement to regain lawful status. Please release my SEVIS record to the above-named institution. 
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