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PERFORMANCE MANAGEMENT 

Return a Performance Review to a Previous Step  

Use these steps in PageUp when a performance review needs to be moved back to an earlier stage. 

 

1 
Open Performance Reviews 

From the PageUp navigation menu, select My Team, then Performance Reviews. 

 

2 
Select the Employee 

Click the name of the employee whose performance review you need to update. 
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3 
Open the Review Step 

On the employee’s Performance tab, find the review you are managing. In the Review Step column, click the linked 
step name. 

 

4 
Confirm the Change 

PageUp will explain that saving will move the review back one step. Select Save to proceed. If you do not want to 
move the review back, select Cancel. 

 


