PERFORMANCE MANAGEMENT

Return a Performance Review to a Previous Step

Use these steps in PageUp when a performance review needs to be moved back to an earlier stage.

Open Performance Reviews

From the PageUp navigation menu, select My Team, then Performance Reviews.

#A Aboutmev Myteam v

Performance reviews
My teamperf_. .. .. __ . _.._.._

Select the Employee

Click the name of the employee whose performance review you need to update.

Employee Review process Review step Role Startdate Due date Open review
Tashina Unclassified Staff Performance Open
1 -
Williams Evaluation Process O pointS Apr1,2026.  May6,2027 | Iwantto.. ] review
(
Kema Batiste B orance Touch points Apr 1, 2026 May 6, 2027 I want to... 3 Open
Evaluation Process (5 review
Unclassified Staff Performance Open
Alyson Head Touch points Apr1,2026  May6,2027  Iwantto.. [] ¥
Evaluation Process review
Aiesh r- nclassifi ff Performan = n
Senokate Uit 2 S R ST Touch points Apr 1, 2026 May 6, 2027 I want to... ;] o
Zapata Evaluation Process review
Unclassified Staff Performance Open
Ashanti Perkifis Touch points May 11,2026 Mar 11,2027  Iwantto..  [] P
Evaluation Process [EE review
Tashina : Manager Reviews the Faculty Open
i Faculty Performance Evaluation BRI |/ ° *=". Planning Oct5,2026  Dec31,2027 Iwantto..  [] i
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Return a Performance Review to a Previous Step

Open the Review Step
On the employee’s Performance tab, find the review you are managing. In the Review Step column, click the linked
step name.

Tashina Williams /

Activity Profile Performance

Performance reviews

Review process Start End date Review Review step Status Actions
date Manager
Faculty Performance Evaluation  050ct 31Dec Madison Manager Reviews the Faculty Current | want to... (-]
2026 2027 Hopkins Member's Planning
Unclassified Staff Performance 01Apr 06May Madison Touch points Current | want to... (-]
Evaluation Process 2026 2027 Hopkins
Done
Confirm the Change

PageUp will explain that saving will move the review back one step. Select Save to proceed. If you do not want to
move the review back, select Cancel.

Move performance review to previous step

Name: Tashina Williams

Review process: Faculty Performance Evaluation

Clicking Save will move this review back from the current step 'Manager Reviews the Faculty
Member's Planning' to the previous step 'Faculty Member Planning and Goal Setting'. If you
do not wish to move the review back to the previous step, please click Cancel.

Save Cancel
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