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Procedure

In this topic you will learn how to us the LSU Health Reporting Homepage.

= Homepage

'c/NUI_LFRAMEWORK.PT_LAN

v¥ HR End user websit.. A

Menu « Search in Menu

My Financials Home ~ 10f8 >

System Notifications

PS9FSPAT Notice: This system is
configured for PUM51 Upgrade
Testing: contact the FS Support

team with questions
This is a test instance for LSU
Health PS Financials. Last refresh
date: 2025-04-01

€]

’.. Q Search

Step Action

1. LSU Health Reporting Homepage

The LSU Health Reporting Homepage is granted to users in PS Financials
Reporting Database (PS9FSRPT). The Homepage provides a quick navigational
tool to Query, nVision and BI Publishing reporting.

2. My Financials Home

To access the LSU Health Reporting Homepage, launch PS(FSRPT), PeopleSoft
Financials Reports. My Financials Home is the landing page for users as shown in
the screenshot here. Tiles on My Financials Home will vary by user.
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* Homepage x  +

c 2% rcbb.psfslsuhscedu/psc/fspat/EMPLOYEE/ERP/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL?&lp=ER... 3%

[3 Other [ PeopleSoftInfo [ PeopleAdmin Solutions ¥y HR End user

Menu « Search in Menu

My Financials Home ~ 10f8 >

System Notifications

PS9FSPAT Notice: This system is
configured for PUM51 Upgrade
Testing: contact the FS Support

team with questions.
This is a test instance for LSU

Health PS Financials. Last refresh

date: 2025-04-01

Step Action

3. Systems Notification Box

The System Notification tile defaults onto all homepages. This informational tile
will be used to alert users to events such as downtime, or maintenance as well as
new feature information.
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= Homepage x  +

c 23 rcbb.psfs.lsuhscedu/psc/fspat/EMPLOYEE/ERP/c/NUI_FRAMEWORK.PT_LANDING ?8Ip=ER... ¥¥

[3 Other [ PeopleSoftInfo [ PeopleAdmin Solutions ¥y HR End user web

Menu « Search in Menu

My Financials Home v 10f8 >

System Notifications

PS9FSPAT Notice: This system is
configured for PUM51 Upgrade
Testing: contact the FS Support

team with questions.
This is a test instance for LSU

Health PS Financials. Last refresh

date: 2025-04-01

Step

Action

To navigate to the LSU Health Reporting Homepage, choose the drop-down
selection at the top of the page next to the words "My Financials Home' and choose
LSU Health Reporting.

Click the button to the right of the My Financials Home field.

b

Click the LSU Health Reporting list item.
LSU Health Reporting
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Homepage x  +

c 2% rcbb.psfslsuhscedu/psc/fspat/EMPLOYEE/ERP/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL?&lp=ER... 3%

[ Other [ PeopleSoftinfo [ PeopleAdmin Solutions Wy HR End us
Menu « Search in Menu
LSU Health Reporting * < 40f8 >
nVision Bl Publisher Query

LSU L5SU LSU

Step Action

6. The LSU Health Homepage includes 3 tiles, one each for BI Publisher, nVision and
Query. Each of these tiles represents a navigation collection that includes all the
menu features you need to use these tools.

Click the Query button.
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= Query Manager x +

c 2% rcbb.psfslsuhscedu/psc/fspat/EMPLOYEE/ERP/c/NUI_FRAMEWORK.P

[3 Other [ PeopleSoftInfo [ PeopleAdmin E v HR End usery ) A at PeopleSoft Web Lau...

LSU Health Reporting Query wan Financials PAT @ Q. A

New Window | Help | Personalize Page

"~ Query Manager
Query Manager

T Query Viewer Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Query | Create New Query

% Schedul . .
chedule Queries *Search By ‘ Query Name ~ begins with ‘I

Step Action

7. The navigation collection displays the menu options on the left of the screen and
the work area on the right. Your menu options may differ based on your access to
Query Manager or Query Viewer.

The screen is very familiar to query users. The only difference is the navigations on
the left. By selecting an option on the left, you may then search for a query to run fo
HTML, Excel, or Schedule it to run at a specific time.
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= Query Manager x4

c 2% rcbb.psfslsuhscedu/;

[3 Other [ PeopleSoftInfo [ PeopleAdmin Solutions ¥y HR Enc Adc PeopleSoft Web Lau...

LSU Health Reporting waw FiNANCias PAT @ Q A 3§ @

New Window | Help | Personalize Page

"~ Query Manager
Query Manager

T Query Viewer Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Query | Create New Query

% Schedul . .
chedule Queries *Search By ‘ Query Name ~ begins with |

BE  Q Search

Step Action

8. In this example, the user will search for a query named 'Vendor'. To search for a
query, enter the first few letters of the query name and press search.

Enter the desired information into the Search by field. Enter "VENDOR".

9. Click the Search button.

[ e
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Query Manager x +

c 23 rcbb.psfs.lsuhscedu/psc/fspat/EMPLOYEE/ERP/c/NUI_FRAMEWORK.P'

[ Other [3 Peoples o [3 PeopleAdmin Sol vy HR End us . A t PeopleSoft Web Lau...
LSU Health Reporting Query waw FiNANCials PAT @ Q A
" Query Manager “Folder View ‘ﬂ
= Query Viewer I Check Al ] I Uncheck Al *Action E
% Schedule Queries Query
_ ey
i Process Monitor —
Select  Query Name Descr Owner
l VENDCR Public
O VENDORS_ADD_SEQ Public
(] VENDORS_ALL Vendors with ID & Tax ID # Public
O VENDORS_BU Public
(] VENDORS_IRS_NOTIFIED_TWICE approvVendors with box checked  Public
(] VENDCRS_MISSING MATCH_RULES Public
O VENDORS_SEB_N_SEHI SEB & SEHI Certified Vendors Public »

BE  Q Ssearch

Step Action
10. Select the query you wish to run from the Query Results list that is displayed at the
bottom of the page.

Click the Select box for the Vendor option.
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Query Manager

c 2% rcbb.p: pat/EMPLOYEE/ERP/c/NUI_FRAMEWORK TARTPAGE_NULG .. W

[ Other [ PeopleSoftinfo [ PeopleAdmin Si R End user wi = - obat PeopleSoft Web Lau...

< LSU Health Reporting waw FiNANcials PAT @ Q A

7~ Query Manager “Folder View ‘ —All Folders — v|

7 Query Viewer ‘Action ‘ — Choose -- v| Go

i~ Schedule Queries

-1 Process Monitor

Runto Runto Rul
XM

Descr Owner Folder Edit HTML Excel
| Public |Ed\t !HTML [Excel  |xm
| Public Edit HTML Excel XM
Vendors with ID & Tax ID # Public Edit HTML Excel XM
Public Edit HTML Excel XM
approvVendors with box checked  Public Edit HTML Excel XM
Public Edit HTML Excel XM
SEB & SEHI Certified Vendors Public Edit HTML Excel XM

Step

Action

1.

Select the HTML or Excel option to run the query or select Edit to modify a query to
a private query.
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Query Manager X o+
c 2% rcbb.psfs.lsuhscedu/psc/fspat/EMPLOYEE/ERP/c/NUI_FRAMEWORK.P RTPAGE_NUIGB
[ Other [ PeopleSoftinfo [ PeopleAdmin S vy HR End us
LSU Health Reparting Query weas Financials PAT (@
7= Query Manager “Folder View | —All Folders — ~|
71 Query Viewer “Action g -- Choose - v Go
i~ Schedule Queries Add to Favorites
Copy to User
-1 Process Monitor Delete Selected
Move to Folder 3 Runto Runto Runto
Edit  ymML  Excel xmL  Sehe
Rename Selected . ¥ . )
TPuDIC iEdit {HTML  iExcel
Public Edit HTML Excel XML Sche
rs with ID & Tax ID # Public Edit HTML Excel XML Sche
Public Edit HTML Excel XML Sche
Vendors with box checked ~ Public Edit HTML Excel XML Sche
Public Edit | HTML Excel XML Sche
SEHI Certified Vendors Public Edit HTML Excel XML Schew

4

Step

Action

12.

Once you search for a query, the Action box is available for the user to add to
favorites, copy to another user, delete, or rename.

NOTE: If you need a refresher on any of the features, please refer to the Query
Training documentation located on the PeopleSoft Support homepages. Or you
may reach out to the training team or support team.

13.

To navigate back to the LSU Health Reporting Homepage, select "< LSU Health
Reporting" above the left side menu navigation.

Click the Back to page LSU Health Reporting button.

‘ < LSU Health Reporting
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= Homepage

vascriptsubmitAction_winO{document.win0,'HOMEPAGE_SELECTORY);

c
[ Other [ PeopleSoftinfo [ PeopleAdmin
Menu « Search in Menu
{LSU Health Reporting V] < 40f8 >
nVision Bl Publisher Query

L5SU L5SU L5SU

’.. Q Search

Step

Action

14.

You may select nVision or BI Publisher to view the navigation collection for each
of those tiles.

Click the nVision button.

15.

The system defaults you into the PS/nVision Schedule Requests panel where you can
search for available nVision reports.

Click the < LSU Health Reporting button.

‘ < LSU Health Reporting

16.

To navigate to another Homepage to which you have access, select the drop-down
arrow at the top of the page next to LSU Health Reporting and choose LSU Health
Financials.

Click the LSU Health Reporting dropdown button to activate the menu.

b

17.

Click the LSU Health Financials menu.
LSU Health Financials
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GBL?Ip=ERP....

Menu « Search in Menu

LSU Health Financials ~

System Notifications Business Manager
PS9FSPAT Notice: This system is

configured for PUM51 Upgrade
Testing: contact the FS Support
team with questions.
This is a test instance for LSU

Health PS Financials. Last refresh
date: 2025-04-01

Purchasing

LSU

nVision

LSU

Step

Action

18.

The LSU Health Homepage displays.

tile to LSU Health Financials for nVision.

NOTE: This tile displays tiles available to the user based on security roles and
permissions. The user has access to the Purchasing tile/navigation collection and
the Business Manager tile/navigation collection. Additionally, this user added a
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= Homepage x  +

c 2% rcbb.psfslsuhscedu/psc/fspat/EMPLOYEE/ERP/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL?Ip=ERP... 3%

[ Other [ PeopleSoftinfo [ PeopleAdmin Solutions Wy HR End us
Menu « Search in Menu
LSU Health Financials v < 30f8 >
System Notifications Business Manager Purchasing

PS9FSPAT Notice: This system is
configured for PUM51 Upgrade
Testing: contact the FS Support
team with questions.
This is a test instance for LSU

Health PS Financials. Last refresh
date: 2025-04-01

nVision

LSU

Step Action

19. NavBar Navigation to Reporting Tolls

Users continue to have the ability to navigate through the use if menus to the
Reporting Tools > Query or Reporting Tools > BI Publisher or Reporting Tools >
PS/nVision menus through the NavBar.

Click the NavBar button.
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= Homepage x  +

23 rcbb.psfs.lsuhscedu/psc/fspat/EMPLOYEE/ERP/c/NUI_FRAMEWORK.PT_LANDING L « § jm)

Other [ PeopleSoftinfoc [J PeopleAdmin Solutions Wy HR End user websit... Adob bat PeopleSoft Web Lau...

Search in Menu

LSU Health Financials ~ NavBar: Menu £
E Procurement Contracts >
System Notifications Business Manager @ E Purchasing >
PSOF SPAT Notice: This system is Recently Visited

configured for PUM51 Upgrade
Testing: contact the FS Support R

team with questions
This is a test instance for LSU O
Health PS Financials. Last refresh E Reporting Toals >
date: 2025-04-01 Favorites
s
o — E SCM Integrations >
nVision Menu

E Set Up Financials/Supply Chain >

LSU - |

Step Action

20. This navigation is a right sided menu that expands to allow navigation then collapses
to allow greater screen visibility. Please see documentation on NavBar navigation
for a thorough explanation. The screenshot below is to display the Reporting Tools
options.

21. This completes LSU Health Reporting Homepage.
End of Procedure.
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